[Ipunoxenue x [locranoBnenuro
Anmunuctpanuu ropoaa ExarepunOypra
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT

MPEIOCTABJICHNS] MyHULIMITAIBHON yCIIyru «Brimiara KoMIieHcanuu
YaCTHU POJIUTENBCKOM IJIATHI 32 MPUCMOTP U YXOJ 3a JIETbMU
B MYHUITUTIATBHBIX 00Pa30BaTEIbHbBIX OPraHU3aIUAX, HAXOIAIIUXCI Ha TEPPUTOPUHU
COOTBETCTBYIOIIETO CyObhekTa Poccutickont Denepammm»

PA3JIEJI 1
OBIIME ITOJIOXXEHU A

1. AAMMHHUCTpATUBHBIN PETIAMEHT MPEIOCTaBICHNUS MyHULUIAIBHON YCIyTH
«BplIutatTa KOMIEHCAlIMM 4YacTH POJUTENBCKOM IIIaThl 3a IPUCMOTP U YXOA
3a JETbMH B MYHUIUNAJIbHBIX 00pa30BaTENbHBIX OpPraHMU3alMIX, HaXOASIIUXCS
Ha TEPPUTOPUHU COOTBETCTBYIOLIETO cyObekTa Poccuiickoit ®denepanumn» (nanee —
AJMUHUCTPATUBHBIA pErjJaMeHT) pa3padOoTaH B LENAX IOBBIIIECHUS KauecTBa,
JOCTYITHOCTH M OINEPAaTUBHOCTU NPEIOCTABICHUS MYHULUIAIBHOM YCIyrd
«BplmuiatTa KOMIEHCAlMM YacTH POJUTENBCKOM IIaThl 3a IMPUCMOTP M yXOJ
3a JIETbMH B MYHUIMIAIBHBIX O0OpAa30BaTENbHBIX OpPraHU3ALMAX, HAXOIALIUXCS
Ha TEPPUTOPUU COOTBETCTBYIOIIEro cyObekTa Poccuiickoit denepanum» (nanee —
yciyra), ycTpaHeHUs! U30bITOUYHBIX aJMUHUCTPATUBHBIX MPOUEAYp (AeUCTBUI) npu
MPEAOCTABIEHUN YCIYTH, ONPENETeHUs] COCTaBa, CPOKOB M IMOCIEI0BATEILHOCTH
OCYIIECTBJICHUS aIMUHUCTPATUBHBIX TIpoLieyp (AeiCTBUT), TpeOOBaHUHN K MOPSIKY
UX BBITIOJIHEHUS TIPU MIPEAOCTABICHUH YCIIYTH.

2. IIpeameToM perynvpoBaHusi AJIMUHHCTPATUBHOIO PEraMeHTa SBIISIFOTCS
OTHOLIEHUS, BO3HMKAIOIIME MEXIy 3asABUTEISAMHU, YKa3aHHBIMM B IIyHKTE 3
HACTOSIIIET0  AJMMHUCTPATHBHOIO  pErjaMeEHTa, U MyHUUUIAIbHBIMU
oOpa3oBaTeNbHBIMM  OpPraHU3alUsIMH,  PEAIM3YIOIIUMU  00pa30BaTEIbHYIO
porpaMMy JIOIIKOJIBHOTO O0pa30BaHUsA, IOJBEIOMCTBEHHbIMU JlemapTameHTy
oOpazoBanust AamuHucTpauuu ropoja ExarepunOypra (manmee — [lemaprameHT
oOpazoBanus), [lenaprameHTy KyabTypbl AIMUHUCTpauuu ropojga ExarepunOypra
(manee — JlemapraMeHT KyJabTypbl). MyHHIMIAIBHBIC OpraHHU3AlMU, yKa3aHHBIC
B HACTOSIIIEM MYHKTE, JlaJiee UMEHYIOTCSI OpTraHU3alUsIMU.

3. 3a moJiydeHHUEeM YCIYTd MOTYT OOpaTUThCS (PUIMYECKUE JIMIA — OJUH
U3 poauTeseh (3aKOHHBIN MPEACTaBUTEIb) peOCHKA, MOCEHIAIOIIET0 OPraHNu3aIlHIoO,
BHECIIMIA POAUTENBCKYIO TUIATy 3a MPUCMOTP U YXOJ 32 peOCHKOM B OpraHU3aluH,
B ClIy4ae €clid pa3Mep CPEeJHEAYLIEBOrO JOXO0Ja CEMbH HE NPEBBIIIAET MOJYyTOpa
BEJIUYUH MPOXKUTOYHOTO MHHMMyMa Ha JyIly HACEJIECHHs, YCTaHOBJIEHHOIO
B CBepI0BCKO# 00sacTh (1ajaee — 3asiBUTEIH).

B ciywae ecnu netv U3 OJHOM CEMbH NMOCEIIAIOT Pa3iudHble OPraHHU3aLUH,
MpaBO BBHIOOpA OpraHM3aIMK AJS MOJYyYEHUs KOMIIEHCAI[MH YacTH POIUTENbCKOMN
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IJIAThI 32 PUCMOTP U YXO/ 3a IETbMU B OPTaHU3ALUSAX IPEAOCTABISIETCS POAUTENIO
(3aKOHHOMY MPEJICTABUTEIIIO).

3asBHUTEIEM  MOXeET ObITh  TpakaanuH  Poccuiickoit ~ deaeparuu,
WHOCTPAHHBIN TPaXAaHUH WX JUIO 0€3 rpak/1aHCTBa.

OT uMeHU 3asBUTENsl 3asBJICHHWE O MPEAOCTaBICHUM YCIyru (manee —
3asBJICHHE) HAa JIMYHOM I[IPMEME B OpraHu3alid WIA B TOCYJapCTBEHHOM
OropkeTHOM  yupexkaeHnn CepmiioBckor obOmactu  «MHOTO(YHKIIMOHATBHBIHN
LIEHTP MPEIOCTABJICHUSI TOCYJAApPCTBEHHBIX M MYHUIUNAIBHBIX YCIyTD» (lajiee —
MHOTO()YHKITHOHAJIBHBIN TIEHTP) U €ro (Prihagax MOXKET MOJAaTh €0 MPEICTABUTEIb
Opy TMPEAbSIBICHUN JTOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh, U JOKYMEHTOB,
yIOCTOBEPSIOMIUX €0  NPEJICTABUTENbCKUE  MOJHOMOYMS,  O(GOpPMIICHHBIC
B COOTBETCTBMU cO cTartbsiMu 185, 185.1 I'paxkmanckoro konaekca Poccuiickoii
denepanum.

4. OCHOBHBIE TEPMHHBI, UCIOJIb3YEMbIE B HACTOAIIEM AJIMUHHUCTPATUBHOM
periameHTe:

Enquneiii mopran rocyAapCTBEHHBIX M MYHUIIMNAIBHBIX YCAYT ((yHKIIHI)
(gosuslugi.ru) (manee — EIII'Y) — dpenepanpHas rocyaapcTBeHHas HHPOPMAITMOHHAS
cucrtemMa, ooecreunBaronas NpeoCTaBiICHUe TOCYapCTBEHHBIX U MYHHUITUTAIBHBIX
yCIyI B OJJIGKTPOHHOM (opme, a TakkKe JOCTYyN 3asBUTENIed K CBEIACHUSIM
O TOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YycClyrax, HIOpeAHa3HAYEHHBIM IS
pacnpocTpaHEHUs C KCMOJIb30BaHHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu VHTepHET W pa3MENEHHBIM B TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX
UHGOPMAITMOHHBIX cUCTEeMaXx, 00eCIeunBarOIINX BEJICHUE peecTpoB
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

eanHas cucrema ujaeHTu(dukanuum U ayreHtuduxanuu (nanee — ECUA) —
dbenepanbHas rocynapcTBeHHass uHdopmarmoHHass cuctema «EguHas cucrtema
uaeHTUUKAMM W ayTeHTUPUKauud B HUHPPACTpyKType, oOecrneunBaromen
MH(POPMAITMOHHO-TEXHOJOTHUECKOE B3aUMOJICUCTBUE HUH(POPMAIMOHHBIX CHUCTEM,
HCTIONB3YEMBIX JJIsI IPEOCTABICHUSI TOCYIAPCTBEHHBIX U MYHMIIMTAIBHBIX YCIYT
B DJIGKTPOHHOM ¢opme», oOecleyuBaIias CaHKIMOHUPOBAHHBIA JOCTYI
K uH(pOpMaIuu, cosepxkaiieicss B ”HGOPMAIIMOHHBIX CUCTEMAX;

aBTOMaTU3UpoBaHHas uWHQopmanmoHHas cuctema (mamee — AUC) -
MPOTPaMMHO-AMIMAPATHBIN KOMIUIEKC, O0ECTICUMBAIONTUN MPUEM W PETUCTPAIHIO
3asiBJICHUN TUTST MOJTYYCHUS yCIIyTH u nepenavy CBEJICHUN

B EnmuHyr0 rocyaapcTBeHHYH0 HMH(DOPMAIMOHHYID CHCTEMY  COIMAJIBLHOTO
oOecreyeHus;
CHUCTEMa MEKBEJOMCTBEHHOIO JJICKTPOHHOTO B3aWMOJCHCTBHUS (manee —

CMDBB) - denepanbHas TrocyJapcTBeHHass MH(GOpPMalMOHHAsT  CHCTEMA,
MO3BOJISIONIAS OpraHaM W OpTraHU3AIMAM OCYIIECTBIIATh, HH(DOPMAITMOHHBIH 00MEH
Ha OCHOBE YHUPUIIUPOBAHHBIX TIPaBUII B3aUMOJICHUCTBUS MEXTY

UH(OPMAIMOHHBIMA CUCTEMAaMU OPTaHOB M OpraHu3aluii, a Takke o0ecreurBaTh
€AUHBIA TEXHOJIOTMYECKHI Ccroco0 B3auMMOJEHUCTBUS HH(POPMALMOHHBIX CHUCTEM
OpPraHOB M OPraHU3alMi IOCPEACTBOM TEXHOJIOTUM OYepener SIJIEKTPOHHBIX
COOOILIEHUI B COOTBETCTBHH C 3apETMCTPUPOBAHHBIMU (popMaTamMu HepeaaBaeMbIX
CBEJACHMM M €IUHBIM TEXHOJOTUYECKUH Crmocod MPenoCTaBlICHUS JaHHbBIX
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13 MHPOPMAIIMOHHBIX CHUCTEM OPraHOB M OpraHU3alliil MOCPEICTBOM HCIOJTHEHUS
3apErUCTPUPOBAHHBIX 3alPOCOB K BHUTPUHAM JIaHHBIX M (UKcaio (PakToB
JIBUYKEHUS SJIEKTPOHHBIX COOOIIEHUN B CUCTEME B3aUMOCHCTBUS;

ANEKTPOHHBIA  JOKYMEHT  —  JIOKYMEHTHUPOBaHHas uHbopmarus,
IpeiCTaBlieHHass B DJJIGKTPOHHOM QopMe, TO €CTh B BHUJAE, MNPUTOJHOM IS
BOCIIPUATHSL YEJIOBEKOM C HCIOJIb30BAaHUEM JJIEKTPOHHBIX BBIYMCIHTENBHBIX
MalllvH, a TaKXke Uil nepenayr 1o MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
ceTssM uiauM  00paboTkM B HMHQOPMAIMOHHBIX  CHCTEMaxX, MOJMUCAaHHAs
KBJIN(DULIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JIHIIA;

peecTp JMI, HMEIIIMX MPaBO HA KOMIIEHCAUUIO IUIaThl, B3MMaeMOMU
C poauTesiell (3aKOHHBIX MPEACTABUTENEH) 3a MPUCMOTP M YXOXI 3a JAETbMH,
OCBAaMBAIOIIMMH  O0pa30BaTeibHBIE MPOrPaMMbI  JOUIKOJBHOTO  OOpa30BaHMUs
B OpraHM3alusix (Janee — peecTp), — IIEKTPOHHBIN JAOKyMeHT B ¢opmare XLS,
coCTaBJICHHbIH IO opme, yTBepxaeHHOU [Ipukazom MuHHUCTEpCTBa COIMATBLHOM
nomutukn  CBepmiioBckoit o6mactu or 16.11.2017 Ne 591 «O peanuzarnuu
noctaHoBienus [lpaButensctBa  CBepajioBckoit  obmactu ot 18.12.2013
No 1548-I1I1 «O mnopsanke NPeAOCTABICHUS KOMIIEHCAUMH IUIAThl, B3UMaeMOU
C pomuTenel (3aKOHHBIX MpPEICTABUTENCH) 3a MPHCMOTP M YXOA 3a JCThMH,
OCBaMBaIOIIMMHU  O0pa3oBaTeIbHbIE MPOrPaMMbl JOUIKOJIBHOIO  00pa3oBaHUs
B OpraHu3alusiX, OCYLIECTBISIIOIIMX  00pa3oBaTelIbHYI0  JAESTEIbHOCTbHY,
HaIpaBJIsieMblil COTPYITHUKOM OpraHU3allid B pallOHHOE YIpPaBIIEHHE 00pa30oBaHUs
JenaprameHTa 0Opa3oBaHus;

CKaH-KOIUA — LHU(poBas KOMHS TMOJJIMHHOTO JOKYMEHTA, BBIJAHHOTO
Ha OyMa)KHOM HOCHTEIIE.

5. [lopats 3asiBieHNE U JOKYMEHTBI ISl OIYYEHUS YCIYTH MOXKHO:

Ha JIMYHOM IIPHEME B OpraHU3alliu, B KOTOpOoi 00ydaeTcsi peOeHOK;

Ha JIMYHOM IIpHeMe B MHOTO(YHKIIMOHATILHOM IIEHTPE U ero (uinanax;

yepe3 EINI'Y (npu momaye 3asBiACHHS B AJIEKTPOHHOW (OpME 3aloOJHEHHE
NoJIEH O TIOJOBOM NPUHAMICKHOCTH, CTPAaXOBOM HOMEpPE HHJIMBHIYaIbHOTO
muneBoro cuera (nanee — CHWJIC), rpaxkmanctBe 3asButens u peOeHka (nereii)
HOCHUT 00s13aTeIbHBIN XapakTep);

IIOYTOBBIM OTIIPABJIEHUEM B aJpEC PYKOBOJMTEIS OPraHU3alMH, B KOTOPOU
obyuaeTcs peOeHOK (J1aee — MoYTOBOE OTIPABJICHHUE).

6. CmopaBounas wuHpopmamuss o rpaduke padOThl, Tpaduke mnpuemMa
JIOKYMEHTOB, MECTOHAXOXJICHHH, HOMEpax CIPaBOYHBIX TEIE(POHOB, MOUYTOBBIX
azgpecax, ajapecax CaWTOB WM JJIEKTPOHHOM IIOYTHI OpPraHU3alvi, y4aCTBYIOLIMX
B NPEIOCTABICHUU YCIYTH, pa3MelleHa Ha OpUIUaIbHOM caiiTe AJIMUHUCTpALUU
ropona EkarepunOypra B HMHPOPMALMOHHO-TEIIEKOMMYHUKAIMOHHOW  CETH
Nurepuer (exarepunOypr.pd) (manee — Odurmansubiii noptan ExarepunOypra)
B pasnene «JlomkonbHble oOpa3oBaTenbHble yupexaeHus» («Kurtemam» —
«O0pa3zoBanue» — «JlomkonbHbIE 00pa30BaTeNbHbIE YUPEXKICHHUSA»), B pasiernax
«/leTckue mIKOIbI UCKYCCTB» U «YCIyru B cepe KylIbTypbD» OQHUIMAIBLHOTO caiTa
JlenapTaMeHnTa KYJbTYpbI (KymbTypa.exaTepuHOypr.pd), Ha caiite
«MyHHIUTIaTbHBIE yCIIyTu AJMUHHCTpaLuu ExatepunOypra»
(ycmyru.exarepurOypr.pd, moapasnen «OOpazoBanue»), Ha EIN'Y. Mudopmanms
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o rpadukax pabOTBl  oOpraHu3anuii  pasMmenieHa B  HHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu MHTepHeT Ha odUIMANBHBIX callTaXx OpraHu3anui
1 MH(GOPMAIIMOHHBIX CTEHJIaX, YCTAHOBJICHHBIX B MOMEIICHUSIX OPTaHU3aIUH.

C amgpecamu u rpaduxkamu pabOThl (PUIMATOB MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa MOKHO O3HAKOMHUTHCS Ha HWH()POPMAIMOHHBIX CTEHIAX, Pa3MEIICHHBIX
B MOMENICHUSIX MHOTO(QYHKIIMOHAIBHOTO IIEHTPa U €ro (uinaioB, a TaKXe Ha €ro
opumaibHOM caiiTe B MH(OPMAIIMOHHO-TEICKOMMYHHKAIMOHHON cetn NHTepHeT
o aapecy: mfc66.ru (pazmen «Oducen»).

7. Undopmannio o mopsiike NpeaoCTaBICHHS YCIYTH MOKHO TIOTYYUTh:

Ha caiite «MyHULIUNATbHBIE YCIYTH AJQMUHUCTpanuu EkarepunOypray
(ycnyru.ekarepuHOypr.pd, moapazaen «O0pa3oBaHue»);

Ha cTpanune Jlemapramenta oOpazoBanuss Ha OduuuaabHOM MOpTaje
ExarepunOypra («Kuremsm» — «O0Opa3oBanue» — «JlemapraMmeHT oOpa3oBaHUs» —
«MyHHUIIUTIAIBHBIC YCIYTH»);

B Mojpasieiic «AIMUHUCTPATUBHBIE PETJIAMEHTBI IPEIOCTABICHUS YCIYT
MYHHUIIUTATBHBIMA  O0II€00pa30BaTEIbHBIMU  YUPEKACHUSIMU  MYHUITUIATHHOTO
obpazoBanus «ropoj ExarepunOypr» (MAOVYK I'umuazus « ApT-OTi01»)» pasznena
«Ycnyru B cdepe KylbTyphl» O(UIMATBHOTO caiita JlemaprameHTa KyJIbTyphbl
(kynbpTypa.exkaTepuHOypr.pd);

Ha EIIT'Y;

yepe3 cepBUC «DJeKkTpoHHas mnpueMHas» Od¢uuuanbHOro mnoprana
ExarepunOypra;

Ha MH(OPMAIIMOHHBIX CTEH/IAX, Pa3MEIICHHBIX B TOMEIICHUSIX OpraHu3aluii;

no TtenedoHy, AIEKTPOHHOW TOYTE, HA JIMYHOM NIpUEME 3asBUTENEH
B OpraHuzanusx, Jlenapramente o0paszoBaHus win JlenapraMeHTe KylbTyphl;

B MHOTO(DYHKIIMOHAJIbHOM LEHTPE U €ro priinanax.

[To Tenedony corpymuukamu Jlemapramenta oOpa3oBanwms, JlemaprameHTa
KyJIbTYphl WA PaOOTHHUKAMU MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHU3aIllu
IPEIOCTaBIIAETCS B TOM YHCIIE ClIeAyomas nHpopMalus:

CBEJICHHUSI O HOPMATHBHBIX AKTax, PEryJIUPYIONIUX MNOPSIOK MPEeI0CTaBICHUS
YCIIYTH;

CBEICHUS O TIOKYMEHTaX, HEOOXOAUMBIX JUIsl PEAOCTABICHUS YCIIYTH;

CBEJICHUS O CPOKAX NPEIOCTABICHUS YCIyTH;

CBEJICHHS O J0Cy/leOHOM (BHECYIeOHOM) TOpsAKE O0KaJOBaHUsS pPEIICHUMN
u JedctBuil  (Oe3meiicTBuUsl), TNpPUHUMAEMbIX (OCYIIECTBIISIEMBIX) B  XOJe€
PEIOCTABICHUS YCIIYTH.

8. 3asBuTenhr HMEET NpaBO Ha TMOJydeHHUe UHOOpPMAIMK O XOJe
IPEIOCTaBICHUS YCIYTH.

NudopmupoBanue 3asiBUTENEH OCYUIECTBIISIETCS COTpYIHUKAMU
JlenapramenTa oOpa3oBaHus, JlemapTaMmeHnTa KyJIbTyphl U OpTaHU3AIMN HA JTUYHOM
npuemMe, o TeaeOoHy WU MO AIEKTPOHHOM MOoYTe.

Jlnst monmyuenus uH(OpMAIUA O XOJ€ TMPEAOCTABJICHHS YCIYTH 3asiBUTENb
JIOJKEH COOOIUTh (PaMUIINIo, UMsI, OTUYECTBO peOeHKa (MOCIeHee — IPU HAJTMYWHN)
Y PETUCTPALMOHHBIA HOMED 3asIBJICHUS.

[Ipu oOpameHun 3asgBUTENS JUYHO WM TO TenedoHYy COTPYIHUK
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JlenapramenTa oOpa3oBaHusi wiu JlemaprameHTa KyJbTyphl JHOO paOOTHHUK
OpraHM3alii IOJPOOHO M B BEXKJIMBOW (KOPPEKTHOH) (opMe HHPOPMHUPYET
3asBUTEIISI 10 UHTEPECYIOIINM €TI0 BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH HA4YMHATHCS C UHOOpMaIuu
O HAaWMEHOBAHHMM OpraHa, B KOTOPBIM IMO3BOHWII 3asBUTENb, (HaMUIUU, UMEHHU,
ordyecTBa (TIOCIEIHEE — NPU HAIWYMK) U JIOJDKHOCTH CIICIIUAIINCTA, MPHHSBIIETO
Tene(OHHBINA 3BOHOK.

NudopmupoBanre  OCYIIECTBISICTCSS B JHH W 4achkl  pabOTHI,
MPETYCMOTPEHHBIC TPaPUKOM IIpreMa rpakIaH.

OTBEeT HAa MHCHMEHHOE OOpallleHUE HAMpPaBIAECTCS CHOCOOOM, YKa3aHHBIM
3asIBUTEJIEM B 3asBJICHUH, B CPOK, HE MPEBBLIMIAIONINN MATA pabounx JHEH CO JHS
perucTpanuu oopamieHusl.

B mnuceme, HampaBiasieMOM 3asBUTENIO, JOJDKHBI COJEPIKATHCS OTBETHI
Ha TMOCTAaBJEHHBIE MM BOIIPOCHI, W3JIOKEHHBIE B NPOCTOM, YETKOM M MOHSATHOMU
dopme, a TakKe CBEIEHHWS O HAMMEHOBAHUU JOJKHOCTH, (aMUIMU U HOMEpE
TenedoHa COTPYJIHHMKA, TOJTOTOBHUBINETO OTBET. l[luMchMO, coaepskaiiee OTBET
Ha oOpaleHue 3asgBUTENsI, TMOJIMUCHIBACTCS PYKOBOJAMUTENIEM OpraHU3alluH,
nupekTopoM [lemapramenta o00pa3oBaHHS WM JUpeKTOpoM JlemaprameHTa
KYJIbTYPBL.

Nudopmarus o Xxoe mpenocTaBieHus: YCIYTH U JOKYMEHT, IMOJATOTOBICHHBIN
10 pe3yibTaTaM €€ MPEA0CTABICHUS, MOTYT ObITh MOJYY€HBI CIOCOOOM, YKa3aHHBIM
B 3asBJICHUHM, W pa3MEIIalOTCs B JUYHOM KaOuHete 3asButeiss Ha EII'Y BHe
3aBUCUMOCTH OT crioco0a oOpanieHus 3assBUTEINS 3a TIOJyYEHUEM YCIYTH.

UudopmupoBanue  3agBuUTeNed O  XO0I€  MPEJOCTABICHHUS  YCIyru
B MHOTO()DYHKIIMOHAJILHOM IIEHTPE OCYILIECTBIISICTCS MO TeaedOHy WKW Ha JTUYHOM
npueme.  COTPYOHUKHM  MHOTO(PYHKIMOHAJIBHOTO  I[IEHTpa  MPEAOCTABIISIOT
oOpatuBmieMycsi Juily HWHGOpMAIMIO O JaTax IMepeaadyd  JOKYMEHTOB
B opranuzanuto. IIpu Hammuum goctyna k AWC, ucnonb3yeMoil B OpraHu3allvy,
COTPYIHMKHA MHOTO(DYHKIITMOHAILHOTO  IIEHTpa MPEAOCTaBISIOT  3asBHUTEIIO
uHpopmarmio, coaepxamryrocsi B AMWC, oTHOCAIIyIOCS K 3agBJICHHUIO HTOTO
3asBUTEINS (B YACTHOCTH, O TOTOBHOCTH M HANPABJIECHUU JOKYMEHTOB, SIBIISIFOLIUXCS
Pe3yabTaTOM MPEIOCTABICHUS YCIYTH).

CBeneHus 0 X0Ji€ MPEAOCTABICHUSA YCIYTM M JOKYMEHT, MOATOTOBJIEHHBIN
Mo pe3yJibTaTaM €€ NPEAOCTaBICHUS, MOTYT OBITh TOJYYEHBI IO >KEJaHUIO
3asBUTENSI TaK)Ke Ha OyMaXHOM HOCHUTEJE B BHJIE PACIEUaTaHHOTO HK3EMILIIpa
AJIEKTPOHHOTO JOKYMEHTa B OpraHu3aliii, MHOTO(YHKITMOHATILHOM IIEHTpE.

PA3JIEJ 2
CTAHJIAPT IPEJIOCTABJIEHUSI MYHULIMITAJIGHOM YCIIYTU

9. HanmeHoBaHME MyHHMIIMIIAJILHOW YCIyTH — «BblliaTa KOMNeHcaluu 4acTH
POAMTENBCKOM IIIATBl 3a NPUCMOTP M yXOA 3a ACTBMH B MYHHIMIAIbHBIX
o0pa3oBaTeNbHBIX OpraHu3alusiX, HaXOMSIINXCS Ha TEPPUTOPHUH
COOTBETCTBYIOIIETO cyOhekTa Poccuiickoii Deaepamnum.

10. VYcayra mnpepocraBisiercss AnMuHucTpauueid ropoga EkarepunOypra
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B nuiie JlemapramenTta oopa3oBanus, JlemapramenTa KyabTypbl U OpTaHU3AIMSIMHU.

B npenocraBieHnn yciIyry y4acTBYIOT:

@DOoH/I IEHCUOHHOTO U COLMAIILHOTO cTpaxoBaHusa Poccurickon denepanuu;

TEpPUTOPHUAIbHBIE OpTaHbl ONEKH U MONEYUTENbCTBA Topoa ExarepunoOypra;

TEPPUTOPHUAIBHBIE OTJEIBI BOEHHOTO KOMHUCCAPUATa;

MuHuCcTEepCTBO ColManbHOM noauTUKH CBEpAJIOBCKOM 001acTH;

OpTaHbl 3aMKUCH aKTOB IPaXAAHCKOTO COCTOSIHUS;

rOCY/IapCTBEHHbIE  HOTapHaJbHbIE  KOHTOPHI, a TakKKe HOTaApPUYCHI,
3aHUMAIOIIUECS YACTHOM ITPAKTUKOM;

MHOTO()YHKIIMOHATILHBIHN TICHT.

11.  Pe3ympraroM  NOpeNOCTaBICHUS  YCIAYTM  SIBISIETCA  PEIICHHE
O TIPEIOCTABJICHUU YCIYTH, 0OpPMIECHHOE B COOTBETCTBUM C MpuiiokeHneM Ne 1
K HacTosIleMy AJIMHHUCTPATUBHOMY pPETJIaMEHTY, C MOCJIECAYIOIMINM BKIIOYCHUEM
JAHHBIX O 3asBUTEJIE B PEECTP.

3asBUTENIO0 OTKAa3bIBAETCA B TMPEIOCTABICHUH YCIYTM B COOTBETCTBUU
¢ myHkramu 21, 22 wHacrosimero AJIMHUHHCTPATHBHOIO perjaMeHTa (penieHue
o0 oTKaze B MPEJOCTABICHUH YCIyrH OQGOpPMIIIETCS B  COOTBETCTBUU
¢ npuitokeHueM Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY).

12. Cpok npeaocTaBieHHs YCIYTH COCTaBISET:

He Oosee 1MmiecTd paboOyuMx JHEW CO JHS PErucTpalvdyd  3asBJICHUS
U JOKYMEHTOB, HEOOXOIUMBIX JUIA MPEeAOCTaBiICHHUS YCIyrd (Mpu  yCIIOBUU
BHECEHMSI B 3asBJICHHE [JAaHHBIX O mnonoBoM mnpuHamiexkHoctd, CHUJIC,
IPaKJAHCTBE 3asiBUTENS U peOeHKa (aeTeil);

He OoJjiee OAMHHAALATH pabdOuYMX AHEH CO JHS PErucTpalyu 3asBJICHUS
U JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHHUS YCIYTH (B Cllydae OTCYTCTBHS
B 3adBJICHUM, T[OJJAHHOM Ha JIMYHOM M[pHeMe B OpraHu3aluu  Wiu
MHOTO(YHKIIMOHAJILHOM IIEHTpE JHOO HAmMpaBIICHHOM IOYTOBBIM OTIIPABJICHUEM,
JaHHbIX O mnoJioBoM mnpuHamiexxkHoctn, CHUIIC wu rpaxknaHcTBe 3asBUTENS
U peOeHKa (neTeit).

13. Cpok mpHOCTAHOBJIEHUS MPEAOCTABICHUS YCIYTHM COCTaBIIIET HE Ooliee
nATH  pabouMx JHEW CO JHA OTHPAaBKUM YBEJAOMJICHHUS O TIPHOCTAHOBKE
PEAOCTAaBICHUS YCIYTH.

OcHoBaHue [ MPHUOCTAHOBICHUS MPEIOCTABICHUS YCIYTH YyKa3aHO
B myHKTe 20 HacTosmEero AIMUHUCTPATUBHOTO PETIaMEHTA.

14. IlepedueHb HOPMATHUBHBIX  MPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IPEeNIOCTaBJIEHUE YCIYTH, pa3MelleH B MH()OPMaUMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu UnTepHeT: Ha cTpanune Jenapramenta odpazoBanus OpuumansHOTO moprana
Exarepun6Oypra («Kurensim» — «O0Opa3zoBanue» — «/lenmapraMeHT 0O0pa3oBaHUs» —
«MyHUIMTIANIBHBIE  YCIyTW»), Ha  cTpanuie  JlemapTramMeHTa  KyJbTYpbl
Odummansaoro mnoprana EkarepunOypra («Kutemsm» — «KymbTypay —
«/lemapTaMeHT KyJbTypbe» — «YCIyruw»), Ha caite «MyHHIMOAIbHBIE YCIYTH
Anmvunuctparuu ExatepunOypra» (ycmyru.ekarepunOypr.pd, «Karamgor ycmyr» —
«O06pazoBanue»), Ha EIIT'Y.

15. WcueprnbiBaromuii mepeueHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMATHMBHBIMHU MPABOBBIMHU aKTaMH JUISl IPEJOCTABICHUS YCIYTH, TOJISKAIINX
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MpEe/ICTaBICHUIO 3asBUTENIEM, IpUBEIeH B Tabmuie 1.

Tadonumal
Kareropus dopma [Topsanox npeacTaBieHus JOKyMEHTa
1 (MJIM) HAMMEHOBaHUE IIPECTABICHUSI
MPEeICTaBIsIeMOr0 JOKyMEHTa JIOKyMEHTA
1 2 3
3asiBlieHue [TonnuHHaKnK 3asiBIIeHHE cOCTaBIsieTcs 1o hopme,

YCTQHOBJICHHOH B MpHiIoKeHHH Ne 3

K HACTOSIEMY AJMUHUCTPATUBHOMY
perJameHrTy.

Jonyckaercs rnojgaya 3asBJICHUA,
0(pOPMIIEHHOT'O PYKOIIMCHBIM
croco0oM, IIpH YCIOBUU 3aMOTHEHUS
oJiei, 00s13aTENbHBIX JJIS 3alI0JIHEHH,
B COOTBETCTBHH C TpuiIokeHuem Ne 3

K HACTOSIIIEMY AJMHHUCTPATHBHOMY
perIaMeHTy.

IIpu nonaue 3asBIEHUSA B AIEKTPOHHOU
(dhopme 3anoIHEHHE MOJIEH O MOJI0BOU
npunaexxnoct, CHUJIC,
rpak[JaHCTBE 3asBUTEIIS U peOCHKA
(mereil) HOCUT 00sI3aTENIbHBIN XapaKTep.
Ha EIII'Y 3asBienue Gpopmupyercs
IyTE€M BHECEHHS B UHTEPAKTUBHYIO
($hopMy COOTBETCTBYIOIIUX CBEACHUI
0e3 He0OXO0AMMOCTH JIOTIOTHUTEIbHOM
M0J1auM 3asBJICHUS B MHOH (popme.
3anonnenHoe Ha EIII'Y 3asBnenue
BMECTE C MPUKPETIJICHHBIMUA K HEMY
AIIEKTPOHHBIMHU 00pa3aMH JOKYMEHTOB,
YKa3aHHBIX B HACTOSAIIEH TabIHIIe,
HaINpaBJISIETCS] B OPraHU3AIIHUIO.

JIOKyMEeHT, yIOCTOBEPSAIOLIUN
JIUYHOCTb 3asBUTEIIS
(mpencraBuUTENs 3aABUTENS),
W3 YKCIIa CIETYIOLUUX

HpeI[’BSIBJIHCTCH IIpU nmoaavc 3asiBJICHUSA
Ha JIMYHOM IPUCME U IIPU ITOJTYYCHHUU
JAOKYMCEHTA, TIOATOTOBJIICHHOT'O B
PE3YILTATEC IMPCAOCTABICHUA YCIIYTI'U

MacropT rpakJJaHuHa
Poccuiickoit deneparuu

YAOCTOBEPEHUE JINYHOCTH
BOCHHOCIyk)auero Poccuiickon
®Denepanuun

BOEHHBIA OMIIET COIATA,
MaTpoca, CepiKaHTa, CTapIINHEI,
panopuiMkKa, MHIMaHa

BPEMEHHOE yJIOCTOBEPEHHE
JUYHOCTH TpakIaHUHA
Poccuiickoit @enepanuu

MepPCOHANIbHAS SJIEKTPOHHAs
KapTa

CIIpaBKa B3aMEH BOCHHOTO
Oouiera

JIOKYMEHT, YJI0CTOBEPSFOIIHI
JUYHOCTH JINLA, HE UMEIOILETO
JIEHCTBUTENIBHOTO JOKYMEHTA,
YAOCTOBEPSIOILETO JINYHOCTD,
Ha NIEPUOJI PACCMOTPEHUS

IHognuHHuK nan
HOTapHaJIbHO
YAOCTOBEPEHHAS
Komusa*

s rpaxnan Poccuniickoit @enepanun

s BoeHHocmy:xamux Poccuiickoi
denepauuu

st mut, HaxoasmuMXxcst Ha TEPPUTOPUH
Poccuiickoit denepanuy mogaBInx
3asiBJICHUE O MPU3HAHUY TPaKTaHAMHI
Poccuiickoit denepanuu uiam o npruemMe
B rpakaaHcTBO Poccuiickoi
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3asIBJICHUS O MIPU3HAHUH
rpaxaannHoM Poccuiickoit
denepaunu Win

0 MPUEME B TPakIaHCTBO
Poccuiickoit Denepanuu

denepanuu

MacropT HHOCTPAHHOI'O

TlogmuHHUK nn

I[J'IH I'paXaaH HHOCTPAHHBIX

rpakJJaHUHA HOTapHaJlbHO  |TOCYAapCTB
YIOCTOBEpPEHHAs
Konus™*
Y HOTapUAJIbHO
3aBEpPEHHBIN
nepeBo™

paspenieHue Ha BpEMEHHOE To xe Jnst mun 6e3 rpakaaHcTBa

IIPO’KUBaHUE

BPEMEHHOE yJI0OCTOBEPEHUE

JUYHOCTH Juna 0e3

rpaxaaHcTsa B Poccuiickoi

Deaepanun

BU/I HA )KUTEJIbCTBO

YI0CTOBEpPEHUE OSKEHIIA " J1st iuir, mpu3HAHHBIX OSKEHIIAMH

CBHUJIETEIBCTBO O PACCMOTPEHUH " s mun, XonaTancTBYOIIMX

XOJIaTaliCTBa O IIPU3HAHUU 0 MPU3HAHUU OEKEHIEM Ha

OekeHLIEM Ha TEPPUTOPUN tepputopun Pocculickont @enepannu

Poccniickoit denepanuu 1o

CYILIECTBY

CBHJIETEIILCTBO O " [ i, mony4uMBIIMX BPEMEHHOE

IIPEOCTaBICHUN BPEMEHHOTO yOexuiie Ha TeppuTopun Poccuiickoit

yOexuIla Ha TEPPUTOPUU denepanuu

Poccuiickoit @enepanuu
JIOKyMEHT, MOATBEPKAAFOLTUI - [IpenbsBiseTcs npu nojave 3asBICHUS
ITOJTHOMOYHS ITPEACTABUTEIIS Ha JIMYHOM IIpUEME U IIPU MOJYyYECHUH
3asIBUTENIA, U3 YUCIIA CIEAYIOIINX JIOKYMEHTA, SBJISOIIErOCs

PEe3yNbTAaTOM NPEAOCTABICHUS YCIYTH
JIOBEPEHHOCTh B MPOCTOMN [TognmuHuK Jnst mpeacraBuTENs 3asBUTEIS —

MMUChbMEHHOU (opme

JIOBEPEHHOCTB, IIPUPaBHEHHAS K
HOTapHaJIbHO YI0CTOBEPEHHON ™

HOTApUAIbHO YJOCTOBEPEHHAs
JIOBEPEHHOCTH*

(U3UYECKOTO JIUIIa

CBI/II[GTGJ'IBCTBO O 3aKJIKYCHHUU

IlognuHHMK, UIn

HpeI[CTaBJIHeTCSI, €Clin (l)aMI/IJ'II/IH

Opaxa, BbIJIaHHOE KOMIIETEHTHBIMH HOTapUaJbHO |peOeHKa He COBIAAaeT ¢ hamumineit
OpraHaMy MHOCTPaHHBIX YIOCTOBEpEHHAs |POAMTENS, OJAIOLIETO 3asBICHHUE,
rocynapcTB Konust™* u B CJIy4ae perucTpanuu oOpaka
HOTApUAIbHO  |3asBUTENS HA TEPPUTOPUHU
3aBEpEHHBIN MHOCTPAHHOT'O rOCy/1apCcTBa
NepeBOI*, WIH
JJIEKTPOHHBIN
JIOKYMEHT**
CBHzIETENBCTBO O PACTOPIKEHNUN [Mopnmuunuk, unu | [Ipencrasnsercs, ecnu pamMuIus
Opaxa, BbIJIaHHOE KOMIIETEHTHBIMH HOTapHaJgbHO |peOeHKa He COBIaAaeT ¢ hamumineit
OpraHaMy MHOCTPAHHBIX YIIOCTOBEpPEHHAS |POAMTENS, IOJAIOLIETO 3asBICHUE,
rocyapcTB Konus™* u B CJIyyae perucTpanuu oOpaka
HOTApUAIBHO  |3asBUTENS HA TEPPUTOPUU
3aBEPEHHBIN MHOCTPAHHOT'O rOCy/1apcTBa
nepeBoa*, WiH
JJIEKTPOHHBIN
JIOKYMEHT™**

JIOKyMEHT, NOATBEPKAAOLLUIM, YTO
3aBUTEIb SBJISICTCS. POJAUTEIIEM
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(3aKOHHBIM TIPECTABUTEIICM)
peOeHKa, U3 YKCIIA CIEAYIONHX

pelieHue cyaa

CBUIETEIIHLCTBO 00
YCBIHOBJICHUH (YIOUYEPECHHH )

THogmuHHuK nin
HOTapHAIBHO
yIOCTOBEpEHHAs
Komus *

Hns rpaxknan Poccuiickoit @enepann.
[IpeacraBmsieTcst Ipu OTCYTCTBUHU
CBEJICHUM O POJICTBE B aKTaX
roCyAapCTBEHHOM pEerucTpaiu
POKIIEHHUS IJIs1 TOATBEPKAeHUS (paKTa,
YTO 3asIBUTEID IBIISIETCS 3aKOHHBIM
MpeJICTaBUTEIECM PEOCHKA

CBHUACTCIIBCTBO O POXKIACHUU

IMopnnuuuk, nian

I[J'IH I'paXaaH HHOCTPAHHbIX

HOTapHAIBHO roCcyaapcTB,
YIOCTOBEPEHHAs | IJIs1 JTUI] O€3 TpaKJaHCTBA, JIUII,
Komusa* u MIPU3HAHHBIX OCKECHIIAMH.
HOTapHaJibHO | JIOKyMEHTBI, BEIJAaHHBIC
3aBEPCHHBIN KOMITETCHTHBIMH OpPTaHAMH
NepeBOa*, WIM |MHOCTPAHHBIX FOCYIapPCTB
3IIEKTPOHHBIN
JIOKYMEHT™*™*
CBUIIETEILCTBO 00 [MommuanuK nau | s rpak1aH KHOCTPaHHBIX
YCHIHOBJICHHH (YI0YCPEHUHN) HOTapHaAIbHO roCyJ1apcTB,
CBUJIETENILCTBO 00 yIIOCTOBEpEHHAs |AJisl JIUI O€3 Ipa)</1aHCTBa, JIUIL,
YCTaHOBJICHUH OTI[OBCTBA Konus* MIPU3HAHHBIX OC)KCHIIAMH.
U HOoTapuaibHO |J{OKyMEHTHI, BbIJaHHBIC
3aBEPCHHBIN KOMITETCHTHBIMH OpPTaHAMH
nepeBo™ MHOCTPAHHBIX TOCYJIAPCTB

CrpaBka ¢ MecTa y4eObl
COBEPILIEHHOJIETHETO peOeHKa
(mereit) 3asiBUTENS,
MOJATBEPKIatoIasi O0yuyeHue

B OUHOI Qopme

B 00pa3oBaTeNnbHOI Opranu3ainuu
JT1000T0 TUTIA HE3ABUCHUMO

OT €€ OpPraHU3aIOHHO-TIPAaBOBOU
dbopMBI (32 UCKITIOUEHUEM
o0pa3oBaTenbHOI OpraHu3aiuu
JIOTIOJIHUTEIBHOTO 00pa30BaHusl)

IHommuuauk, nin
CKaH-KOIUA**

[IpencraBnsercs B cayyae HAIAYHS

B CEMbE COBEPIICHHOJICTHUX JETEH

B Bo3pacte 10 23 yet. CripaBKa J0JKHA
OBITh BBIJJaHA HE paHee YeM

3a TpH Mecslia A0 AHs oOparieHus

C 3asABJIEHHEM

Cornacue nul, ykazaHHbIX
B 3asBJICHUH, HA 00pabOTKy
HX ICPCOHAJIBHBIX JaHHBIX

ToamMHHEUK Uin
CKaH-KOIUS

[IpencraBisieTcst COBEPILIEHHOJIETHUMUI
JUIAMH, CBEJICHUS O KOTOPBIX YKa3aHbl
B 3asIBJICHUU (KpOME 3asBUTENS);
cocrassieTcs o ¢popme,
YCTaHOBJIEHHOMN B IpuiioskeHuu Ne 4.
IIpeacrasnsercs npu JINYHOM
oOpallieHuy B OpraHu3aIuio,
MHOTO(YHKIIMOHATbHBIN IIEHTP,

a TaKKe MPU HaIlpaBJICHUU 3asBIICHUS
MIOYTOBBIM OTIIPABICHUEM

* JIOKyMEeHT SIBJISieTCsl pe3y/IbTaTOM MPEAOCTaBICHUS YCIYTH, SBIISIONIEHCS HEO0X0MMON

1 00s3aTebHON JUISl ITOJTyUeHusl ycIyru cornacHo Pemennto ExkarepunOyprcekoil ropoackoi
Jymbr ot 24.01.2012 Ne 1/52 «O06 ytBepxaeHun [lepedns yciyr, KOTOpbIE SBISIFOTCS
HEO0OXOIMMBIMU U 00s3aTeNIbHBIMHU TSI IPEIOCTaBICHNUS A IMUHUCTpaIUeil ropoaa
ExarepunOypra MmyHununanbHbIX yciyr, 1 [lopsiaka onpeneneHus pazmepa miaThl

3a UX OKa3aHHC».

** DNeKTPOHHBIM TOKYMEHT U (M) CKaH-KOIHS HAaIPaBJIAETCS IIPU [101a4e 3asBJICHUS

B DJICKTPOHHOM BHUJC.

[Tpu mogade >MeKTPOHHBIX JOKYMEHTOB TaKHe IOKYMEHTHI TpeIcTaBistoTes B popmare SIG.

B ciyyae nogaun ckaH-KOMMM TOKYMEHTa, IOATBEPKIAIONIET0 00yUeHHs peOeHKa B
oOpasoBarenbHON opranu3amnuu, yepe3 EINY Takue mokyMeHTHI peacTaBistoTcs B hopMarax:
pdf, jpg, jpeg, png, bmp, tiff (s TOKYyMEHTOB ¢ TEKCTOBLIM COAEPKAHMEM, B TOM UHCIIE
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1 | 2 | 3
BKJTFOYAIOMUX (OpMYITBI U (MH) rpadudecKue n300pakeHHs, a TAKXKe TOKYMEHTOB
¢ rpaMYECKUM COMICPIKAaHHEM).
KonnyectBo (paidiioB JODKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, K&XKIBIH M3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (MIIH) rpadudecKyro HHHOpMAIHIO.
B citydae HanpaBiieHusI JOKYMEHTOB 110 TIOYTE TPEACTABIISICTCS HOTAPUAIBHO YIOCTOBEPEHHAS
KOIIHSI.

16. WcueprnbiBaroniuii mepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHBHBIMHM TIPABOBBIMH AaKTaMHU [UJISl TPEAOCTABICHUS YCIYTH, KOTOpbIE
HAXOJSATCSA B PACIOPSHKEHUH TOCYAAPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyNIpaBlIeHUs JMOO OpraHu3alui, MOJBEJIOMCTBEHHBIX TOCYJapPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBlIEHUS, KOTOPHIE 3asBUTENb BIIPaBE
MPECTaBUTh MO COOCTBEHHON WHUIIMATHBE, MPEJCTABICH B MpHIOKeHHH No 5
K HACTOSIIEMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

17. B cooTBeTcTBUU C MyHKTOM 3 4YacTH | ctateu 7 DenepalibHOTO 3aKOHA
ot 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHULMINAIBHBIX yciuyr» (manee — @Denepanbhbii 3akoH ot 27.07.2010
210-®3) npu  mpeAoCTaBIEHHMHM  YCIyTM  3ampelieHo  TpeOoBaTh
OT 3asiBUTENSl OCYIIECTBJIEHUS JEHCTBUIL, B TOM 4MHCIE COIJIACOBAHUH,
HEOOXOAMMBIX JUIs TIONYyYEHUS YCIyI'M U CBSI3aHHBIX C  oOpalleHueMm
B TOCYJapCTBEHHBIE OpPIraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHHsI U OpraHu3alluy,
32 HCKIIIOUYEHUEM IOJYYEHHUS YCIYT, BKIIOYEHHBIX B IEPEUYEHb YCIYT, KOTOPbIE
ABIIIIOTCSL HEOOXOAMMBIMU M 00S3aTEIbHBIMU JUISL MPENOCTABICHUS YCIIYTH,
yTBepKAeHHbINH Pemennem ExatepunOyprckoii ropoackoit Jymsr ot 24.01.2012
Ne 1/52 «O6 ytBepxaenun Ilepeunst yciyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU
1 00s13aTeNIBbHBIMU ISl IpeiocTaBiaeHuss AaMuHucTpanuei ropoaa ExarepunOypra
MYHHIIMIIATBHBIX YCiIyT, u [lopsaka onpenenenus pa3Mepa miaTel 3a UX OKa3aHUey.

18. 3ampemntaercst TpeOOBATh OT 3aIBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB M HMH(OpPMAIMH WU  OCYIIECTBICHHUS
NCHCTBUM, MNpeACTaBI€HUE WIM OCYIIECTBICHHUE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMATHUBHBIMU TTPABOBBIMHU aKTaMU, PETYIUPYIOMUMH OTHOIIECHHUS, BO3ZHUKAIOITNE
B CBSI3M C IIPEJIOCTABIEHUEM YCIIYTH;

2) MIPEACTABIICHHS JIOKYMEHTOB u uHdopmanuu, KOTOPBIE
B COOTBETCTBHMM C HOPMAaTWUBHBIMH MPAaBOBbIMHU akTamu Poccuiickout denepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu [IpaButenbctBa CBepasioBCKOW o00sactu
M  MYyHUIMIAJGHBIMA  TIPAaBOBBIMH  aKTaMW HAaxOJATCS B  PACIOPSDKEHUU
TOCy/IapCTBEHHBIX OpPTaHOB, MPEIOCTABISIONINX TOCYAapCTBEHHBIC YCIYTH, WHBIX

=

rOCyJ1apCTBEHHBIX OpraHoB, OpraHoOB MECTHOTO caMOyTIpaBJIECHUS
U (WIM) MOJABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO
CaMOyIIpaBJICHUS OpraHu3aluni, YYaCTBYIOLIHAX B IPEAOCTABIECHUN

roCyJapCTBEHHBIX WJIM MYHUIUMAIBHBIX YCIYT, 32 HUCKIOYEHHUEM JIOKYMEHTOB,
yKa3aHHbIX B yacTH 6 ctathu / denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03;

3) mpenacTaBiieHUS IOKYMEHTOB M HMH(pOpPMAIMH, Ha OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIOCH ITPU NIEPBOHAYAILHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOUMBIX JUISI IPEJOCTABIEHUS YCIYyTH, TUO0 B MPEIOCTABICHUN
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YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CITY4YaeB:

U3MEHEHUE TpeOOBaHUI HOPMATUBHBIX IMPABOBBIX aKTOB, KAaCAOIIUXCS
NPEAOCTABICHUSA  YCIyTH, T[OCJI€  IEPBOHAYAIBHOM  MOJAYM  3asBJICHUSA
O MPEIOCTABIICHUH YCITYTH;

HaJIM4Me OIIMOOK B 3asBJICHUU O MPEJOCTABICHUM YCIYTU U JOKYMEHTAaX,
NOJAHHBIX 3afABUTEJIEM IIOCJIE IMEPBOHAYAIBHOIO OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTU U HE BKJIIOYEHHBIX B MPE/ICTABICHHBIN
paHee KOMITIEKT JOKYMEHTOB, JTUOO B MPEOCTABICHUN MYHHUIIUITAIILHON YCITYTH;

WCTEYCHUE CPOKa ACHCTBHUS TOKYMEHTOB WM M3MEHEHUE MH(POpMAIUH MMOCIIe
MEpBOHAYAILHOIO  OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MIPEAOCTABIIEHUS YCIIYTH, TUOO B MPEJOCTABICHUH YCIYTH;

4) mpeacTaBiieHUs Ha OYMa)KHOM HOCHUTENIC JOKYMEHTOB W WH(OpPMAIIWH,
JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B  COOTBETCTBUU
¢ myHKToM 7.2 yactu 1 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3,
32 MCKJIIOYEHUEM CJIy4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTBI JTHUOO
UX U3BITHE SABISIETCSI HEOOXOIMMBIM YCIOBHEM IPEAOCTABICHUS YCIYTH, U UHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

19. HcuepnbiBaroniuMyd OCHOBAaHUSMHU JJi OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOMUMBIX JJISl MPEJOCTABICHUS YCIYTH, B Ciy4ae HX IOJa4d Ha JIMYHOM
npreMe B OpraHu3aiii, B KOTOpoi o0ydaercs peOeHOK, B MHOTO()YHKIIMOHATEHOM
LEHTpe W ero (Quiuajgax WIM MpU HAMNPABICHUU IOYTOBBIM OTIPABICHUEM
ABJISIFOTCS CIEAYIOMNE (DAKTHI:

1) 3asBneHuEe O MNPEAOCTABICHUHU YCIYTH TNOJAHO HE YMOIHOMOYEHHBIM
Ha ToAady 3asiBJICHUS JUIOM (B cCiydae TOJAauu 3asiBJICHUS] TPEJICTaBUTEIEM
3asIBUTENA);

2) 3asBUTEJIEM HE MPEJICTABJICHBI WM MPEACTABICHBl HE B MOJHOM 00BEME
JIOKYMEHTBI, TEPEYUCIICHHbIE B TyHKTE 15 HacTosimero AIMUHHUCTPATHBHOTO
pErJIaMeHTa,;

3) Ha jgaty oOpalieHds 3a TMOJY4YCHHMEM YCIyTH CpOK JCHCTBHUS
MPEICTABIICHHBIX JIOKYMEHTOB, TIEPEUMCICHHBIX B TyHKTEe 15 HacrosImiero
AJIMUHUCTPATUBHOTO pETJaMEHTa, YCTAHOBJEHHBIM B TAaKWX JOKYMEHTAaX WU
MPEIYCMOTPEHHBIA 3aKOHOAATEIbCTBOM Poccuiickon deneparuu, 3aKkOHaAMHU WA
WHBIMU HOPMATHMBHBIMU TPABOBBIMHU akTaMu CyObekToB Poccuiickoit deneparumu,
UCTEK;

4) mpencTaBiIeHHBIE JOKYMEHTHI COAEPKAT HE 3aBEPEHHBIE YITOJHOMOYEHHBIM
Ha 3aBepEeHUE JOKYMEHTOB JIULIOM UCIPaBICHUS U (WJIN) IPUITHCKU;

5)  TpeAcCTaBlieHbl ~ HEUUTAeMble  JOKYMEHThI  JUMOO  JOKYMEHTHI
C TOBPEXICHUSMH, TIOMapKamMHu, TMOJYUCTKAMU, KOTOpbIE HE IO3BOJISIOT
OJIHO3HAYHO MCTOJIKOBATh COJEPKaHUE JOKYMEHTOB;

6) 3asBNeHWE TOJAHO B  OpraHW3alui0, HE  YIMOJTHOMOYEHHYIO
Ha MPeIoCTaBJICHNE yCayru (B caydae Mojauu 3asBICHHS Ha JTMYHOM MPUEME JIHOO
IIPY €r0 HAIIPABICHUH B OPTaHU3AIIMIO TIOYTOBBIM OTIIPABICHHEM);

7) B 3asBJICHMM HE 3alOJHEHBI 00s3aTelbHbIC I 3alOJIHEHUS O WIH
HE yKa3aHbl 00s3aTeNbHbIC CBEACHUS, MIPEAyCMOTPEeHHBIC (POpMOii 3asBiieHUs (Mpu
o(OpMIICHUY 3aABJICHUS PYKOITUCHBIM CIIOCOOOM).
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B ciyyae nogaum 3asBinenus yepes EIII'Y ocHOBaHus 11 oTKasa B pueme
3asBJICHUS U (WJIK) TOKYMEHTOB OTCYTCTBYIOT.

20. VcueprbIBaromiuM OCHOBaHUEM JJisi IPUOCTAHOBJICHUSI MPEIOCTABICHUS
YCIIYTH SIBJISIETCS. BO3HMKHOBEHHE HEOOXOJUMOCTH B JIOMOJHUTEIBHON MpPOBEpKE
JIOKYMEHTOB HWJIU OOCTOSITENIbCTB, NPEMATCTBYIONIMX MPOBEACHUI0 B paMKax
MEXBEJJOMCTBEHHOTO  B3aMMOJCHCTBUS  TMPOBEPKU  YKA3aHHOM  3asiBUTEJIIEM
uHopMaIu.

21. OOmuMy OCHOBAaHMSIMH JIJIS1 OTKa3a B MPEAOCTABICHUH YCIYTH SBISIOTCS
cienyomue (HakThl:

1) nuro, moxaBiiee 3asiBICHUE, HE OTHOCUTCS K KPYTY JIUI, YCTAHOBJICHHBIX
MIYHKTOM 3 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETIAMEHTA;

2) TpelncTaBiCHHBIC CBEACHHS H (WMJIH) JIOKYMEHTBI HE COOTBETCTBYIOT
CBEJICHUSIM, TMOJYYCHHBIM B XOJI€ MEKBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO
B3aUMOJICHCTBHUS;

3) 3agBUTENIEM HE TMPEJACTaBICHBI JOKYMEHTHI W CBEICHUS, YKa3aHHBIC
B myHKkTe 15 Hacrosimiero AJIMUHUCTPATUBHOTO pPEriiaMeHTa, B TEUYCHHE IISTH
pabouux JHEM CO JHA OTIPaBKU 3asBUTEIIO YBEAOMIIGHUS O TMPUOCTAHOBKE
PEAOCTABJICHUS YCIYTH.

22. OcHOBaHUSIMH JUIsl OTKa3a B MPEJOCTABICHUHM YCIYTd 3asBUTEIIO
B Clly4yae IoJaudu 3asBiicHus O 3aurcieHuu 4depe3 EIIY, momumo ocHoBaHuUi,
MEPEUYNCIICHHBIX B IyHKTE 21, ABISIOTCS Cleayroniue (haKThl:

1) paHee 3aperMCTPUPOBAHO 3asBICHHE, IMOJAAHHOEC B OTHOIICHUH TOTO
xKe peOeHKa;

2) CBelIeHWs, yKa3aHHbIC B IOJUIMHHHKAX JIOKYMCHTOB, HE COOTBETCTBYIOT
CBEJICHUSIM, YKa3aHHBIM B 3asIBJICHUH,

3) npeAcTaBICHHBIC JOKYMEHTHI COACPKAT HE 3aBEPEHHBIC YITOJIHOMOYCHHBIM
Ha 3aBEPEHUE JOKYMEHTOB JIUIIOM UCIIPABICHUS U (UJIM) PUITHCKU;

4) 3asgBWTE]Ib MPEACTABMI HEYMTAEMbIC JTOKYMEHTBI JHOO JIOKYMEHTBI
C TMOBPEXICHUSMH, TOMapKamMH, TM[OJYUCTKAMHU, KOTOpbIE HE TMO3BOJSIOT
OJIHO3HAYHO MCTOJIKOBATh COAEPKaHUE JOKYMEHTOB;

5) osnekTpoHHbIC (alabl JOKYMEHTOB HE COOTBETCTBYIOT TPEOOBAHHSIM,
yKa3aHHBIM B MMyHKTE 15 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

6) 3asBUTENEM HE TPEICTABIICHBI WJIW MPEJCTABICHb HE B TIOJHOM O0BEME
JIOKYMEHTBI, TMEPEUYUCIICHHbIE B TNYHKTE 15 HacTosiero AJIMUHHCTPATUBHOIO
pEriiaMenTa;

7) Ha ;paTy oOpallleHus 3a MPEJOCTaBICHUEM YCIYI'HM HUCTEK CPOK JACHCTBHS
CIIPaBKH C MeCTa y4ueObl COBEPIIEHHOJIETHETO peOeHKa (1eTeil) 3asBUTEIIS.

23. Henpencrapienue (HECBOEBpEMEHHOE MpeICTaBIICHHE)
rOCyJlapCTBEHHBIMU  OpraHamMH, OpraHaMd  MECTHOTO  CaMOYIpaBJIeHUS,
MOJBEIOMCTBEHHBIMU TOCYJIapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOyNIpaBJiEHUs OPraHu3alMsIMU, Y4YacTBYIOIIMMH B MPEIOCTABICHUHN YCIYTH,
JOKYMEHTOB W CBEJCHUHM, YKa3aHHBIX B MpuiiokeHMH Ne 5 K HacTodiemy
AJIMUHUCTPATUBHOMY PEIIAMEHTY, MO MEXBEJOMCTBEHHOMY 3alpoCy HE MOKET
SBJISITHCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEJOCTABICHUH 3aABUTEIO YCIYTH.

24. TlepedeHpb yCiIyr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMHU M 0053aTeITbHBIMU
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JUISl TIPEJIOCTABIICHUS YCIIYTH, B TOM YHUCIIE CBEAEHHUSA O JOKYMEHTE (IOKYMEHTax),
BbIJJaBacMOM  (BbIIaBacMbIX) OpraHamMy (OpraHU3alUSAMH), YYaCTBYIOIIUMH
B IIPEIOCTABIICHUH YCIIYTH, IPEACTaBJICH B Ta0IuUIE 2.

Tabmnuma?2
HaumenoBanue ycinyru [Topsaok, pa3Mep U OCHOBAaHHWS B3UMAaHHMSI TIAThHI
3a yCayry
[TepeBoa TOKYMEHTOB, BBIIAHHBIX VYcayra BEITOMHSAETCS 3a CUET 3aSBUTEIIS
KOMITETCHTHBIMUA OpPTaHaMHU WHOCTPaHHBIX OpraHu3aIUsIMA YaCTHOW OPMBI COOCTBEHHOCTH
roCyJapCTB, Ha TOCYIapCTBEHHBIN S3BbIK 1 (WJIM) HHIMBUIYAIBHBIMH MPEITPUHUMATEIIMHA
Poccuiickoit deneparuu 110 YCTAaHOBJICHHBIM UMH PaCllEHKaM WJIM Ha

JIOTOBOPHOM OCHOBE
HotapuanbHoe yocToBepeHHEe JOKYMEHTOB, | Y ClIyra MpeloCTaBIAeTCs B TOCY1apCTBEHHBIX

HOTapHuaJIbHOC CBUACTCIILCTBOBAHUC HOTapHUaJIbHbIX KOHTOpAaX U 'y HOTAPpUYyCOB,
BCPHOCTH II€peBOAA JOKYMCHTOB C OJHOI'O 3aHUMArOmuxcs YacTHOM HpaKTHKOﬁ Ha IIAaTHOM
SA3bIKa Ha ﬂperﬁ, HOTapHUaJIbHOC OCHOBC.

CBUICTCIIBCTBOBAHUC ITOAJIMHHOCTH ITOAIIMCH Pa3Mep U IIOPAAOK B3UMAHU I1JIATHI 3a

Ha JOKYMCHTC, HOTApHUaJIbHOC 3aBECPCHUC COBCPHICHHUEC HOTApHUAJIbHBIX ﬂeﬁCTBHﬁ

KOITMI AOKYMCHTOB, Bbla4a HOTApUyCOM YCTaHOBJICH OcHoBaMmu 3aKOHOIAaTCJIbCTBA

JIOKYMEHTOB, HEOOXOAMMBIX 3asiBUTENO st |0 HoTapuate oT 11.02.1993 Ne 4462-1
MTOJyYCHHS MYHUIIMIAIbHBIX YCIYT
Odopminenne T0BEpEeHHOCTH, TPUPABHEHHOM | BbaeTcs ofHUM JIUIIOM APYTroMy JIMILY AJIs

K HOTapuaiabHO yJOCTOBEPECHHOU MIPEACTABUTENBCTBA NIEPE] TPETHUMH JINIIAMH

B COOTBETCTBUU C MYHKTOM 2 ctatbu 185.1
I'paxxnanckoro koaekca Poccuiickoit denepanum.
VYcnyra npenocrasisiercst OecmiaTHO

25. T'ocynapcTBeHHas MOUUIMHA W WHAs IUIaTa 3a MPEAOCTaBICHHE YCIYTH
HE B3UMAaeTCsl.

26. Bpimaua pgyOmmkaTa JOKYMEHTa, MPEAYCMOTPEHHOro myHKToM 11
HACTOSIIEr0o AJIMUHUCTPATUBHOTO PEMVIAMEHTA, HE ITPEAYCMOTpPEHA.

27. BO3MOXHOCTh  OCTaBJICHHMSI  3asiBICHHS  0€3  paccMOTpeHus
HE IPElyCMOTPEHA.

28. MakcuManbpHBI CPOK OKHUJAHHUS B OYEpeAM MpH IMojaye 3asiBICHUS
O TMPEAOCTaBICHHH YCIyIM W TpPU IOJYYEHUU JOKYMEHTA, SBIIIOIIETOCs
pe3ynbTaToOM IIPEIOCTABIICHUS YCIIYTH, B OpraHu3alu WIn
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBisieT He Ooeeld MUHyT.

29. Cpok peructpanuu 3asaBieHus B AUC cocraBiser:

IpU JINYHOM OOpallieHnH — He 6osee 15 Munyr;

IIPY HANpPaBJICHUM JOKYMEHTOB 3aKa3HbIM IIMCbMOM — HE€ [O3JHEe
CJIeIyIoLIero pabovero AHs, O AHS €ro NOCTYIICHUS;
IIpH rnojaye 3asBJICHUSA yepes EIT'Y - aBTOMAaTUYECKU

¢ (ukcauueld natel U BpeMeHH (POPMUPOBAHUS 3asBJICHUS B SJECKTPOHHOM BHUJE
Ha EINI'Y (uadopmanus o peructparuu 3assieHus B AVC nampasisieTcss B TUIHBINA
KaOWHET 3asBUTEls Ha EMUHOM mopTaie B TeUCHUE CYTOK).

30. K nmnomemenusiM  OpraHu3allid, [PEAOCTABIAIONIEN  yCiyry,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, B KOTOPBIX OCYLIECTBIAETCS HH(POPMHUPOBAHUE
3asBUTEJE 1O BONpOCAaM NPENOCTABICHUS YCIYI'M, MpPHEM JIOKYMEHTOB,
HEOOXOUMBIX JUIsSl PEJOCTABICHHUS YCIYyTH, U Bbllaya JOKYMEHTA, SIBISIOLIETOCS
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PE3yNbTaTOM MPEAOCTABICHUS YCIYTH, TPEIBSIBISAIOTCS CIEAYIOMNE TPeOOBaHUS:

1) COOTBETCTBHE CaHUTAPHO-3MUIEMHUOJIOTHUECKUM npaBuIam
¥ HOpMaTHBaM, MpaBUiiaM MOKapHOI O€30MacCHOCTH;

2) co3gaHWe YCIOBUW JIOCTYMHOCTH Il JIMIl C OTPaHUYCHHBIMU
BO3MOXHOCTSIMU 3/I0POBbSI B COOTBETCTBUU C TpeOOBAaHUSMH, YCTAHOBICHHBIMU
3aKOHOJIATEIbHBIMU U UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMH, 3 UMEHHO:

oOecrieyeHrne BO3MOKHOCTH OECTpENnATCTBEHHOTO0 BXO/la B 3/1aHME U BBIXOJ1a
U3 HEro;

o0ecrieueHne  BO3MOXKHOCTH ~ CAMOCTOSITEIBHOTO  WJIM € TOMOIIBIO
CHEUHUATNCTOB, YYaCTBYIOUIUX B MPEJAOCTABIECHUN YCIYTH, IEPEIBIKEHHUS K MECTY
MPEI0CTABIICHUS YCIYTH;

3) HanM4KMe MeCT JUIs 3asBUTEIICH, 0KUIAIOIINX IPUEMA;

4) nmpenocraBiieHUE CBOOOIHOTO JOCTYIIA K TyaJleTy B pabouee BpeMs;

5) o0opyioBaHue CTOJIAMHU (cTolikamn) C KaHIICJISIPCKUMU
IPUHAIICKHOCTIMHU JUIsi 0OPMIICHUS 3asBJICHHUM (3allpOoCOB) O MPEIOCTaBICHUU
MYHHUITUTAIBHON YCIIYTH, CTYJIbSIMHU.

6) oGopymoBanue HWHGOPMAIMOHHBIMM CTCHIAMH C Pa3MELICHHON Ha HHX
uH(popMaIel o MOPsIIKE MPEIOCTaBICHUS YCIIYTH;

7) COOTBETCTBHE BHU3yallbHOM, TEKCTOBOW M MYJIbTUMEIUNHON HHOpMaIuu
O MOPSAJIKE MIPEAOCTABICHUS YCIYTH €€ ONTUMAIbHOMY BOCIIPUSATHUIO 3asIBUTEIISIMH.,

31. TlokazaTenssMM JOCTYITHOCTH M KaudecTBa TMPENOCTABICHUSA YCIYTH
SIBJISTFOTCSL:

1) coOmoneHHe Ccpoka MPEAOCTABICHUS YCIYTH B COOTBETCTBUU
CO  CTaHIAPTOM €€  MPEeJOCTABICHMS,  YCTAHOBJICHHBIM  HACTOSALIUM
AMUHUCTPATUBHBIM PETIAMEHTOM;

2) BO3MOKHOCTh MOJy4YE€HHUs] MHPOpPMALIUA O XOJAE MPEJOCTABICHUS YCIyTd
JUYHO WJIU C UCTIOJb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTh TOJIYYEHHUSI YCIyTd B MHOTO(YHKIIMOHAIBHBIX IEHTpaXx,
paboTaIIMX MO MPUHIIUITY OJTHOTO OKHA (B TOM YHUCJIE B TIOJIHOM 00BEME);

4) BO3MOXKHOCTH TIOJJaY¥ 3alpoca O IMPENOCTABICHUU HECKOJIBKUX
rOCyJapCTBEHHBIX M (MJIM) MYHHUIUMAIBHBIX YCJIYT B MHOTO(QYHKIIMOHATHHBIN
LIEHTD,

5) co3nmanue HEOOXOIUMBIX YCIOBHM JAOCTYMHOCTH YCIYTU JJISi WHBAJIHUIOB
B COOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBJICHHBIMHU 3aKOHOJIATCIbHBIMU U UHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH,

6) BO3MOKHOCTb MOJa4M JTOKYMEHTOB JJIsl TOJIYYEHUS YCIYTH B 3JI€KTPOHHOM
dopme, B TOM umuciae O0e3 HEOOXOIUMOCTH MPEACTABICHUS IOJJIUHHUKOB
JOKYMEHTOB 3asBUTEJIEM JIMYHO;

7) BO3MOXXHOCTH IIOJIyUYCHHS JOKyMEHTa (CBEICHHWI), B TOM HYHCJIC
IOPUIMYECKN 3HAYMMOTO (3HAUMMBIX), SBJISIIOIIETOCS (SIBJISIIOLIMXCSA) PE3YJIbTaTOM
MPEIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOU (hopme;

8) BO3MOXKHOCTH OOpallleHUs] 3a MOJIyueHHEM YCIyrd B J000i Quinan
MHOTO()YHKITMOHAJILHOTO IIEHTpa MO BBIOOpPY 3asBUTENs (MOofada JTOKYMEHTOB
B 000 (¢unamanm BO3MOXHA TMPU HAJIMYUK TEXHHUYECKOH BO3MOXKHOCTHU
(37IEKTPOHHOTO B3aUMOJICHCTBHSA).
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32. BO3MOXHOCTh MOAAYM 3asIBJICHUS M MOJTYUYEHUS CBEICHUN O PE3yIbTaTax
€ro pacCMOTpPEeHMsI B dJIEKTpoHHOM Buje uepe3 EIII'Y, mnpenocraBisercs
3asBUTENAM, 3apeructpupoBaHHbiM Ha EII'Y ¥ umeronmM y4eTHYHO 3aluch CO
crarycoM «IloaTBepKaeHHas.

3agBieHnue, nogaHHoe uyepe3 EII'Y, aBToMaTu4ecku MOJNMUCHIBACTCS
MIPOCTOM 3JIEKTPOHHOM MOINUCKIO 3asiBUTENS U ntocTymaeT B ANC.

Kputepuu omnpeneneHuss BHUAOB DSJICKTPOHHOM TOANUCH yCTAHOBJIEHBI
[IpaBunmamu onpeneneHuss BUAOB SICKTPOHHOM MOJANMUCH, UCIIOJIB30BAHUE KOTOPBIX
JOITyCKAETCS pu oOpaileHnu 3a MOJTyYEHUEM rOCyAapCTBEHHBIX
W MYHULMNAJIBHBIX YCIyT, yTBep:kAeHHbIMH I[locranoBnenunem IIpaBurenscrBa
Poccuiickoii ®eneparuu ot 25.06.2012 Ne 634 «O BHmax 37€KTPOHHOW IMOJIUCH,
WCTIOJB30BAaHUE KOTOPBIX JIOMYCKAETCS MpH  OOpaIlllEHHH 3a TOJyYeHUEM
rOCYy1apCTBEHHBIX U MYHHUIIUITAIIBHBIX YCIIYT).

1 monydeHust yCiyrd B 3JEKTPOHHOM BHJIE 3aSBUTEIIIO MPEAOCTABIISCTCA
BO3MO>XHOCTh HaIlpaBUTh 3asBiicHUE yepe3 EII'Y myrem 3amosiHeHHs CrieluaibHOM
WHTEPAaKTUBHON (OpMBI, KOTOpas COOTBETCTBYET TpeOoBaHusIM DenepaabHOTo
3akoHa OT 27.07.2010 Ne 210-d3 u obecreunBacT HACHTU(MOUKAIIUIO 3asBUTEIIA.
K 3asgBmeHnio HEOOXOAMMO TIPUIOKHTH JOKYMEHTBHI M3 4YHCIAa YKa3aHHBIX
B IyHKTE 15 Hacrosmero AJIMHHUCTPATUBHOTO periiaMeHTa B BHUJE JICKTPOHHBIX
JIOKYMEHTOB WJIM CKAaH-KOIIMH YKAa3aHHBIX JOKYMEHTOB.

PA3/IEJI 3
COCTAB, ITOCJIEJIOBATEJIbHOCTEL Y CPOKU BBLITIOJTHEHU S
AJIMAHUCTPATUBHBIX TTPOITETYP

I'naa 1. CoctaB aAMUHUCTPATUBHBIX TPOLETYP

33. IlpemocraBmenue  yclIyrd  BKIHOYaeT B cebs  cienyronue
aMUHUCTPATUBHBIE MPOLIEAYPBI:

1) mpuem JOKYMEHTOB, PETHCTPALUS 3asBJICHUS MPH JIMYHOM OOpAaIICHUU
3asiBUTEJISI B OPraHU3AIMI0 MJIM MHOTO(YHKIIMOHAIbHBIN LIEHTP;

2) mpueM W pErucTpanus 3asBICHUS, IOJAHHOTO B JJIEKTPOHHOM BUJE
¢ ucnionpzoBanueM EIITY;

3) mpueM © TpPOBEpKa  JIOKYMEHTOB, HAIPABICHHBIX  MOYTOBBIM
OTIPABIICHUEM;

4) MpUHSATUE PELIECHUS O MPEJOCTABICHUH UM 00 OTKa3e B MPEAOCTaBICHUU
YCIIyTH.

34. Tlopsimok wHCHOpaBlieHUs JONYIICHHBIX ONEYaTOK M (Wiu) OIIMOOK
B BBIIAHHBIX B peE3yJibTaTe€ MPEAOCTABICHUS YCIYry IOKYMEHTaX IMpeACTaBJICH
B I'JIaBe 6 HACTOAIIETO pasjea.

['maBa 2. Ilpuem JOKyMEHTOB, pETHCTpallds 3asBJICHHUS TIPU JUIHOM
oOparieHnu 3asBUTEIIS B OPTaHU3AIUIO WU MHOTO(QYHKIIMOHATIBHBIA IIEHTP

35. OcHOBaHMEM MJI1 Havaja BBIMOJIHEHUS aJMUHUCTPATUBHOUN MPOLETYPHI
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ABIIIETCS JIMYHOE OOpalleHHe 3asgBUTENsI C JOKYMEHTaMH, HEOOXOIUMBIMH MJIs
OPEJOCTAaBICHUS]  YCIYI'M, IIE€pPEUnCICHHBIMM B MyHKTe 15  HacTosmero
AJMUHUCTPATUBHOIO pErjaMeHTa, B OpPraHU3alUI0 WIA MHOTO(QYHKIIMOHAIbHBIN
LEHTP.

36. CnenuajucT OpraHu3allMd WM CIEHUAIUCT MHOTO(YHKIHMOHAIBHOTO
LIEHTPa, OTBETCTBEHHBIN 3a IIPUEM JTOKYMEHTOB, BBIIIOIHACT CIEAYIOIUE NAEUCTBUA:

1) YAOCTOBEPSIET JIMYHOCTh 3asBUTEIIA (mpm 1oaayde
3asBJICHUS IIPEACTABUTEIIEM 3asIBUTEIIS OCYILIECTBIISIET IIPOBEPKY
JOKYMEHTA, MOATBEPKIAIOIIET0 €ro MOJHOMOYNA);

2) IPOBEPSIET KOMILICKTHOCTH MPE/ICTABICHHBIX JOKYMEHTOB 1 KOPPEKTHOCTD
ux o(hopMIICHHUS,

3) mpH OTCYTCTBHHM OCHOBaHWUH I OTKa3a B TMPUEME JIOKYMEHTOB,
yKa3aHHBIX B TmyHKTe 19 Hacrosimero AJIMHHHCTPATHBHOTO pETJIaMeHTa,
dopmupyet u peructpupyet B AUC 3asBienue;

4) 3arpykaeT CKaH-KONWHW 3asBIICHHS, TOANUCAHHOTO  3asBUTEIEM,
U TIPEJICTABICHHBIX UM JOKyMeHTOB B ANC;

5) BBIAAaeT 3aABUTEII0 PACIKCKY B IOJYYCHHUU JIOKYMEHTOB, 3aBEPCHHYIO
CBOEHU IIOATUCHIO, B KOTOPOW [IEPEYUCIIAIOTCS IIPECTABICHHbIE
NOKYMEHTBI, YKa3bIBa€TCs Jara U BpPeMs UX MpHUEMa U PETMCTPALMOHHBIA HOMEP
3asBJICHUS;

6) wHampaBiseT B TOPSAKE MEXBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO
B3aMMOJICUCTBUS COOTBETCTBYIOIME 3alpOChl B OpraHbl M  OpraHU3alluu,
yKa3aHHbIE B PUJI0KeHUH Ne 5 K HacTosIEeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

37. Tlpu Hanmu4UUM OCHOBAHWM JJs OTKa3a B TMpHUeMe JOKYMEHTOB,
yKa3aHHBIX B TyHKTe 19 Hacrosimero AJIMHHHCTPATHBHOTO pETJaMeHTa,
CIIELIHAIACT OpraHHU3alNuH WU MHOTO()YHKIIMOHAJIBHOT'O LEHTpa
pa3biACHAET 3asBUTEII0 OCHOBAaHUA JUId OTKasa B IpUEME JOKYMEHTOB,
3alloJIHSEeT peuieHne o0 OTKa3e B IpUEeME JIOKYMEHTOB, IPEACTaBICHHBIX
3asBUTENeM  JUIsl  THodydeHuss  yciuyrd  (bopma  pelieHWs — TIpUBElCHA
B IIPUIIOKEHUHN Ne 6 K HACTOALLEMY AJIMAHHACTPAaTUBHOMY
periJamMeHTy),  pacmedarblBaeT ero B JABYX  JK3EMIUIpax, — 3alloJIHSAET
NAHHBIE O 3asBHTENIC, YKa3blBA€T OCHOBAaHUE Ul OTKa3a B  IIpUEME
JOKYMEHTOB, HAaMMEHOBAaHME CBOE€M JODKHOCTH, GaMWIMIO W HHHUIIMAJIBI,
NpEAIAracT 3asiBUTEI0 O3HAKOMUTHCS C MPUYMHOM OTKa3a B MpPHEME JTOKYMEHTOB
Y PacnucaThbCs B YBEIOMIICHUH C YKA3aHUEM JaThl €T0 BPYUYCHHUSI.

OnuH SK3EeMIUISIP YBEIOMJICHHUSI BBIIACTCS 3aSABUTEINIO, BTOPOM OCTAETCS
B OpraHU3allK WA MHOTO(YHKIIMOHAIbHOM LEHTPE.

38. MakcuMaibHbIii CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MPOLIETYpPbI
cocTaBisieT He Oosiee 15 MUHYT.

39. Pe3ynbTaroM BBINOJHEHHS] aJAMMHUCTPATUBHOW MPOLEAYPHI SBISIETCS
pUEM JOKYMEHTOB JINOO OTKa3 B IPHUEME JOKYMEHTOB.

40. CmocoboM (ukcanuy pe3ysbTata BBITIOJTHEHHUS aJIMHUHUCTPATUBHOU
nmpouenypsl sBisieTca 3aperucrpupoBanHoe B AMC 3asgBneHue wiaM pemieHue
00 0TKa3e B IpUeMe JTOKYMEHTOB.
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['naBa 3. Ilpuem u peructpaius 3asBi€HUs, OJJAHHOTO B 3JIEKTPOHHOM BHU/IE
¢ ucnoins3oBanueMm EIITY

41. OcHoBaHUEM Il Havalla BBIMIOJHEHUS] aJIMUHHCTPATUBHON MPOLIEIYpPbI
ABJISIETCSl TOJlaya 3asBUTENIEM 3asBICHUS B (OpME DIEKTPOHHOTO JIOKYMEHTa
¢ ucnoab3oBanueM EIITY.

42. JIna mojmauu 3asBJICHUS B AJIEKTPOHHOM BHjE ¢ ucnojibzoBanuem EITY
3asIBUTEINII0 HEOOXOMMO BBITIOIHUTD CIAEAYIOUIUE JEeHCTBUS:

npoitu apropuzanuto B ECUA;

YCTaHOBUTH B JIMYHOM KaOWHETE TEeKyIllee MecTomnooxenne «CBepamoBcKas
obmacte/ExaTepuHOypry;

BBECTH KpaTKoe HauMeHoBaHue yciayru «KommeHcanus 3a JETCKUU caa»
yepe3 NOMCK C TOMOIIBI0 MHTEPAKTUBHOrO noMolHnka Ha EINTY;

BbIOpaTh KHOTIKY «HauaTey;

3amoJHUTh (HOpPMY 3asiBICHUS W 3arpy3uTh AJIEKTPOHHBIE JOKYMEHTHI WM
CKaH-KOMUM  JIOKYMEHTOB,  YyKa3aHHble B  nyHkTe 15  HacTosmiero
AJMUHUCTPATUBHOTO pPErilaMeHTa, TMOCJIe Yero MOATBEPAUTh HEOOXOIUMOCTh
MOJIYYeHHS YCIYTH, BEIOpaB MyHKT MeHIo «lloate 3asBiaeHue».

DopMaTHO-JIOTHYECKas pOBEpKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCSA TOCJIE 3alOJIHEHUS 3agBUTEIEM Ka)KJIOTO U3 MOJIEH 3JIEKTPOHHOU
dbopmbl  3asiBieHUsd. [Ipu  BBISBICHMM HEKOPPEKTHO  3alOJHEHHOTO  TOJIS
AJEKTPOHHON  (OpPMBI  3asABJICHUS 3asBUTENIb YBEIOMIIIETCSI O  XapakTepe
BBISIBJICHHOUM OIIMOKU U MOPSJIKE €€ YCTPaHEHUs] OCPEACTBOM HH(POPMAIMOHHOTO
COOOUICHMUS.

[Ipu mnoctymienuun 3asBieHuss B AMC B Ju4HBIM KaOWHET 3asiBUTENS
Ha EIIl'Y aBTomMaTMyecku HampaBiseTcs yBEAOMIIEHUE O PETHCTPALMU 3asBIICHUS
B BEJIOMCTBE C YKa3aHHUEM JaThl U BPEMEHU ero (OpMHUPOBAHUSA B IJICKTPOHHOM
Buje Ha EINTY.

43. ChnenwanucT OpraHM3alMM HE TI03JHEE OJHOro pabodero JHs,
CJIEYIONIETO 3a JHEM IMOCTYIUICHUS 3asBJICHUS U JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
npeagoctaBiaeHus  ycayrd, B AWC  HampaBiger 3amnpockl B MOpPSAJKE
MEKBEJOMCTBEHHOTO uH()OPMAITMOHHOTO B3aUMO/JICHCTBUS (mepeueHb
OpraHu3aluii, B KOTOpbIE HANpPaBISIOTCS  MEXBEIOMCTBEHHBIE  3alpOCHI,
npeAcTaBieH B npuioxkeHun Ne 5 K  Hacrosmemy AJIMUHHCTPAaTUBHOMY
pETIIaMEeHTY).

44. MaxkcuManbHbIl CpPOK BBITIOJHEHUS] aJMUHUCTPATUBHON MpPOIEAypPbI
COCTaBJiIeT He Oojiee OAHOrO pabodero JHA CO JHS TOJy4YeHUs 3asBJICHUS
Y JIOKYMEHTOB, ITOJAHHBIX B 3JIEKTPOHHOM BHUJIE C UcTionb30BanueM EIITY.

45. Hanpasienue MHPOpMaLKUU O XOJ€ MPEAOCTABICHUS YCIYTH B JIMYHBIN
kabuner 3asButens Ha EIII'Y ocymiecTBiseTcs B pexxuMe peaibHOTO BPEeMEHH.

46. Pe3ynbTaToM BBITIOJHEHUS AJIMUHHCTPATUBHOW TPOIEAYPHI SBISCTCS
MpUEM JIOKYMEHTOB.

47. CnocoboM (ukcanuy pe3ysbTara BBIIOJTHEHUS aJIMUHUCTPATUBHOU
MPOLEAYPHl SIBJISIETCS YCTAHOBJICHHBIM B OTHOlIeHUM 3asiBieHus B AMC craryc
«3aperucTpupoBaHOY.
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['maBa 4. IlpueM u mnpoBepka JOKYMEHTOB, HANpaBJICHHBIX [OYTOBBIM
OTIPABJICHUEM

48. OcHoBaHUEM [IJIsl Havalla BBIIOJIHEHUS] aJIMUHUCTPATUBHOW MPOILEAYpPHI
ABJISIETCSl TOJYy4YEHHUE OpTraHU3alMel IOYTOBOTO OTIPABJICHUS, COIEPKAIIEro
JIOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEOCTABICHUS YCIyTH, YKa3aHHbIE B MyHKTe 15
HACTOSIIIETO AJIMUHUCTPATUBHOTO PErIaMEHTA.

49. Cnenuanyct OpraHu3aliy BBITIOIHAET CIEAYIONINE CHCTBUS:

1) pactiuchIBaeTCs B M3BEIICHUH M HA OJIaHKE yBEIOMJICHHS (TP HAJIUYIWH ),

2) OCYIIECTBJISIET BCKPBITUE TIOYTOBOTO  OTIPABJICHUS, MPOBEPSET
KOMILJIEKTHOCTD TIPE/ICTABJIICHHBIX IOKYMEHTOB U KOPPEKTHOCTh X O(OPMIICHUS;

3) ¢bukcupyeT B KypHalle mpuUeMa 3asBICHHN ATy (YHCIO, MECSI] U TOJM)
U BpeMs (Yac, MHHYTHI TI0O MECTHOMY BpPEMEHH) TMpHeMa MPEACTABICHHBIX
JIOKyMEHTOB,

4) mpW OTCYTCTBHM OCHOBAaHHMU Ui OTKa3a B TPUEME JIOKYMEHTOB,
yKa3aHHBIX B myHKTe 19 Hacrosmero AJMHUHUCTPATUBHOTO PETJIAMEHTA,
peructpupyet B AUC 3asBieHue;

5) BHOCHUT JaHHBIC, COACPIKAIIMECS B 3asABJICHUU, U 3arpy’KacT CKaH-KOIHUU
Ipe/ICTaBlIeHHbIX T0KyMeHTOB B AUC,;

6) HampaBIsACT 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBIICHHH, PACIHCKY
B TOJIYYCHUH JOKYMEHTOB, 3aBEPEHHYI0 CBOEW TOMANHUCHIO, B KOTOPOHU
MEPEUHCIIAIOTCS TPE/ICTABICHHbIE JIOKYMEHTBI, YKa3bIBalOTCS JarTa W BpeMs
WX TIpUEMa U PETHCTPAIMOHHBIN HOMEP 3asBIICHHUS;

7) HampaBIsIET 3aMPOCHI B MOPSIKE MEKBEIOMCTBEHHOTO WH(OPMAIIHOHHOTO
B3aMMOJICUCTBUS  (NE€peuYeHb  OpraHu3alii, B  KOTOpPbIE  HAMpPABISAIOTCS
MEKBEJIOMCTBEHHBIE 3aMpOChl, MPEICTABICH B MPWIOKEHUH Ne 5 K HacTosIeMy
AJIMUHUCTPATHBHOMY PETJIAMEHTY).

50. Ilpu HanMuMK OCHOBAHMI ISl OTKa3a B MPHEME TOKYMEHTOB, YKa3aHHBIX
B myHkre 19 Hacrosmero AJMHUHUCTPATHUBHOTO pErjaMEHTa, CIEIHaIUCT
OpraHu3aIlNN:

1) bopmupyet pemieHre 00 0TKa3e B MpUEME JOKYMEHTOB, MPEACTABICHHBIX
3asgBUTENeM  JIs  mosiydeHuss  yciayrd  (Gopma  perieHus — IpUBEACHA
B mpwiokeHurd Ne 6 Kk HacrosiemMy AJIMUHHUCTPATHBHOMY pErJIaMEHTY),
pacneyaTblBaeT €ro B JBYX OK3eMIUIApAxX, 3arlojHSAET JaHHbIE O 3asBUTEIIE,
yKa3bIBA€T ATy MOCTYIUICHUS IMMOYTOBOrO OTIIPABJIEHUS, OCHOBaHWE MJid OTKa3a
B TIpreMe JOKYMEHTOB, HAMMEHOBaHHUE CBOCH JODKHOCTH, (DaMUJIMIO M MHULIAAJIBI,

2) HE MO37HEe OJHOro padouero JHS, CICAYIONIETO 3a THEM MOCTYIUICHUS
3asiBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABIICHUS YCIYTH, HAIIPaBIsET
3asIBUTEII0 OJIMH DJK3EMIUISIp pelleHus o0 OTKa3e B IMpUeMe JIOKYMEHTOB,
MPEACTABICHHBIX IS TOJY4YeHUs  YCIIYTH, crocoboM,  yKa3aHHBIM
B 3asBJICHUN (BTOPOI SK3EMILISAP OCTACTCS B OPraHU3aIlnN).

51. MakcuManbHbI CpPOK BBINOJHEHUS] AJIMUHUCTPATUBHOW MPOULEAYPHI
cocTaBlisieT He OoJjiee OAHOro pabodero JHS C MOMEHTa MOCTYIUIEHHS ITOYTOBOTO
OTMPABIICHUS B OPTaHU3AITHIO.

52. Pe3ynbTaToM BBIMOTHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
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MPUEM JTOKYMEHTOB JTUOO OTKa3 B MPUEME TOKYMEHTOB.

53. CmnocoboM (¢ukcaluu pe3yibTaTa BBINOJHEHUS aJIMUHUCTPATUBHON
npoueaypsl siBisiercs 3apeructpupoBanHoe B AMC 3asBieHue wWid perieHue
00 oTKa3e B MpreMe JOKYMEHTOB.

['maBa 5. IlpunsTue penieHus O TNPENOCTaBICHUUM WIM 00 OTKase
B IIPEI0CTABIICHUU YCIIYTH

54. OcHoBaHuEeM /JIsi Hadaja BBIMOJTHEHUS aJMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCS 3asABJICHHE, 3apeructprupoBanHoe B AUC.

55. B pamMkax BBINOJHEHHUS aJIMUHUCTPATUBHON MPOIEAYPHl CHEIHATUCT
OpraHM3aliy, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, OCYILECTBISET MPOBEPKY
JOKYMEHTOB M CBEICHHH, TIOMYyYEHHBIX B pE3yJabTaTe MEKBEJOMCTBEHHOTO
(BHYTpPUBEZOMCTBEHHOT'0) B3aUMOJCIHCTBUs, Ha MNpeaIMeT HaJudus (OTCYTCTBHS)
OCHOBaHUSl JUIsl IPUOCTAHOBJIEHUS TPEAOCTaBICHMUS YCIYrH, YKa3aHHOTO
B yHKTe 20 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTA.

B cnyyae Hanmuuus OCHOBaHUS [UIsl NPUOCTAHOBJICHUS MPEAOCTABICHMUS
yCIIyTd, yKa3aHHoro B nmyHkTe 20 HacTosiero AJAMHUHHCTPAaTHUBHOIO PETJaMEHTa,
COTPYJHUK OpraHM3alllu{, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, IO HUCTEUECHUU
CpPOKa, YCTAHOBJEHHOIO U1 TIOJIY4YEHUsI pe3ysibTara MeEXBEAOMCTBEHHOTO
(BHYTPHBEOMCTBEHHOTO)  B3aMMOJCHCTBHUS, TOTOBUT MPOEKT  YBEAOMIICHHS
O TPHOCTAHOBKE IPENOCTABICHUS YCIYTM B CBOOOAHOM ¢opme, B KOTOPOM
YKa3bIBae€T JlaHHBIE O 3asBHUTENE, JaTy TMOCTYIJICHUS 3asBICHUS, MNPUYUHBI
BO3HUKHOBEHUSI HEOOXOJAMMOCTH B JOIOJIHUTEIHHONW MPOBEPKE TOKYMEHTOB WIIU
OOCTOSITENLCTBA,  NPEMATCTBYIONIME  TMPOBEACHUIO TPOBEPKM B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOICHCTBHS, TOKYMEHTHI M CBEICHUS, HEOOXOIUMBIE JIJIs
OPEeJOCTaBIEHUS]  YCIYI'M, HAaMMEHOBaHHME CBOEH  JIOJDKHOCTH,  (aMUIHIO
M MHULMAIBL. PykoBoauTenb opraHu3aluud B JIEHb I[PEACTaBICHUS IPOEKTa
YBEIOMJICHHSI O TPUOCTAHOBKE IMPENOCTABJICHUS YCIYyTd MOJIMUCHIBAET €ro.
CrenmanucT opraHu3allid, OTBETCTBEHHBIM 3a NpPUEM JOKYMEHTOB, HAalpaBisieT
3asiBUTEIIO0 YBEJOMJICHUE O PUOCTAHOBKE MPEJOCTABICHUS YCIYTH MO0 YKa3aHHOMY
B 3asIBJICHUU a/IPECY JIEKTPOHHOM MOYTHI B ICHb IPUHATHS PEIICHMUS.

3asiBUTENb B TE€UEHHE MATH pabOUYMX JHEW MOCIe OTHPABKH YBEAOMIICHHUS
0 TMPUOCTAHOBKE MPEIOCTABICHHUS YCIIYTH MPEACTABISAET JIMYHO B OPTaHU3ALINIO HITH
MHOTO(QYHKIIMOHATBHBIA IIEHTP HEOOXOIWMBbIE JOKYMEHTBI W CBEICHHUS s
NPEIOCTaBICHUS YCIYTH, YKa3aHHbBIE B YBEIOMIICHUH.

B cinydae HempencTaBieHusi 3asBUTENEM JOKYMEHTOB U  CBEICHUH,
HEOOXOIMMBIX JJIsi TPEAOCTABICHUS YCIYTH, B CpPOK, YCTaHOBJCHHBIH YacThIO
TpeTbel MyHKTa 54 HacTOAIEero AJMUHUCTPATUBHOTO perjiaMeHTa, MPH HATHIUU
OCHOBaHUM ISl OTKa3a B MPEJOCTaBICHUM YCIIyTH, YKa3aHHBIX B MyHKTax 21, 22
HACTOALIEr0  AJIMHHHCTPAaTUBHOTO  perjlaMeHTa, CIEUUaINCT  OpraHu3aluu
Gopmupyer perieHre 00 OTKase B mpenocraBieHun yciuyru (Gopma pemieHus
npuBe/ieHa B MPUIIOKeHUH Ne 2 K HacTosimeMy AJMUHUCTPATHBHOMY PErJIaMeHTY),
pacrmeuaTsiBa€T €ro B JABYX OJK3eMIUIApax, 3amlojiHAET JaHHbIE O 3asBUTEIE,
YKa3bIBa€T OCHOBaHUE JJI OTKAa3a B MPEAOCTaBICHUH YCIyT'H, HAMMEHOBaHHE CBOEH
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JIOJHKHOCTH, (PaMUIUI0 M MHHULMAJIBL. PyKOBOOUTENb OpraHU3allid TMOAMHCHIBAET
IIPOEKT pelieHus: 00 0TKa3e B MPEJOCTABICHUH YCIYTH B J€Hb €T0 MPEeCTaBICHUSI.
Cnenuanuct OpraHu3aluu MEHSIET B ANC CTaTyC 3asIBJICHUS
¢ «3apeructpupoBaHo» Ha «OTKIOHEHO», NPHUKPEIUISIET pelieHne o0 OTKaze
B MPEAOCTABICHUU YCIYTM U HHPOPMUPYET 3asBUTEN O NPUHITOM pPEIICHUU
CIoco0OM, YKa3aHHBIM B 3asBJICHUH, B JICHb IPUHSATUS PEIICHUS.

[Ipy >TOM Yy 3aABUTENS COXPAHAETCS MPABO HAa IMOBTOPHYIO IOoAAdy
3as1BJICHUS.

B cnydae mnpencraBieHus 3anpamvBacMbIX JOKYMEHTOB M CBEACHUU
B OpraHU3alMI0 WM MHOTO(QYHKIHMOHAIBHBIM LEHTP B CPOK, YCTaHOBJICHHBIN
nyHKToM 13 Hacrosmero AJIMHUHHCTPAaTUBHOIO  PErJIaMEHTa,  CIEHHAIUCT
OpraHu3alMd WIH COTPYAHUK MHOTO(QYHKLIHOHAJIBHOIO LEHTPA, OTBETCTBEHHBIN
3a PUEM JTIOKYMEHTOB, IIPU OTCYTCTBUHM OCHOBAaHMM I OTKa3a B IPEAOCTABICHUN
yCIyrd, YCTaHOBJEHHbIX B NyHKTax 21, 22 Hacrosimero AJIMHUHUCTPATUBHOIO
pErilaMeHTa, B X0JI€ JIMYHOIO IPUEMa BHOCUT NOJTydyeHHbIe cBeaeHus B AVC.

Crenuanuct opraHu3alud GOpMUPYET PEIICHUE O MPEAOCTaBICHUU YCIYTH
(bopma pemieHuss mnpuBeneHa B npwiokeHmn Ne 1k Hacrosmiemy
AJIMUHHCTPAaTHBHOMY pETJIAMEHTY), paclieyaThlBaeT €ro B JBYX SK3eMIUIIPAX,
3aI0JIHAET JAaHHBIE O 3asABUTENE. PyKOBOIUTENb OpraHu3anuu IOAIUCHIBACT IIPOCKT
peuieHuss O NPENOCTaBICHUM YCIYTM B JI€Hb €ro npexacrasiieHusd. Crnenuyainuct
oprannsaunn Menser B AMC craryc 3asBneHus ¢ «3aperMCTPUPOBAHON
Ha «OpoOpeHo», NPHUKPEIUIIET  PEIIEHHE O  NPEIOCTaBIECHUU  YCIYTH
u uHQOPMUpPYET 3asBUTENS O TMPUHATOM PEIIEHUU CIOCOOO0M, YKa3aHHBIM
B 3a5IBJICHHHU, B JICHb IIPUHATHS PELICHUS.

56. B cnywyae mpuHATHS pEIICHUS O TPEIOCTABICHWU YCIyTHW CBEICHUS
O 3asBUTENE, YKA3aHHBIE B 3a5BJICHUH, B OTHOLLIEHUH KOTOPOI'O YCTAHOBJIEH CTaTyC
«OnoO6peHoy», aBTOMAaTUYECKH 0TOOpaXKaroTCs B peecTpe.

Crneumnamuct  pallOHHOrOo  yrpaBiieHuss  oOpa3oBanusi  JlemaprameHra
oOpa3zoBaHus B cpok A0 10-ro uncia kaxaoro Mecsia GopMUpyeT CBOAHBIN peecTp
U HaIlpaBJIET €ro0 B COOTBETCTBYIOIIME TEPPUTOPHATIBHBIE HCIIOJIHUTEIBHbIC
OpraHbl TrocynapcTBeHHOM BiacTH CBepAsiOBCKOM oOjacTh —  ympaBieHUS
COIIMAJIbHOM MOJUTUKKM MMUHHUCTEpCTBA COUMAIBHOW TOJUTHKA (CBEpAIOBCKOMN
obmnacTu.

Opranuzanus, MOABEIOMCTBEHHAsA JlemapTamMeHTy KyJIbTypbl, HANpPABISET
peecTp B ympamieHUE colHaibHOM TOMUTHUKH Ne 23 mo OpmaKOHHKUI3EBCKOMY
paliony ropoaa ExarepunObypra u 1o ropoaam  Bepxnss  [leimma
u Cpeaneypanbcky MuHUCTEpPCTBA COLIMATIbHON NOJUTUKKU CBEPIIOBCKOM 00IACTH.

57. Tlo pesynbraTam paccmotpenus 3asiBieHuio B AMC aBroMatuuecku
nociie craryca «Ono0peHo» MpUCBaMBAETCSl CTATyC «YClyra oKa3aHa», B JMYHBIN
kaOunet 3asButens Ha EII'Y nHanpaBnsieTcst JOKyMEHT, SBISIOIIUNACS pPe3yIbTaToOM
[IPEAOCTABICHNS YCIYI'M, — PELIEHHE O IPEIOCTABICHUM KOMIICHCALlMM YacCTH
POAUTENBCKON IIJIAThI B BUAE JJIEKTPOHHOIO JOKYMEHTA C IPWJIOKEHHBIM K HEMY
Sig-datiiiom.

58. MakcumanbHbIl CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOM MPOLETYPHI
COCTAaBJISIET.
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He OoJiee mecTy padounx nHed (pH yCIIOBUW BHECEHUS B 3asBJICHHE JAHHBIX
o nosooi npuHaiexknoctu, CHUIC, rpaxxnanctse 3asButens u peOeHka (Jerei);

He Oosiee 11 paGouux gHEH B cilydae OTCYTCTBHSA B 3asBJICHUHU, MOJAHHOM
Ha JMYHOM TMpUEME B OpPraHU3AlMH WIM MHOTOQYHKIHOHAIBHOM IIEHTpE JIOO
HAIPaBJICHHOM MOYTOBBIM OTIIPABICHUEM, JAHHBIX O IOJOBOM MPUHAIJICKHOCTH,
CHWJIC u rpaxxnancTBe 3asBUTENA U peOeHKa (eTei).

MakcuManbHbIE  CPOK  BBIMIOJIHEHMSI  aJIMUHUCTPATUBHOW  MPOIEAYPHI
YBEJIMYHMBAETCS HE Oojiee YeM Ha MATh pabouux JHEH B Cllydae MPHOCTAHOBIICHUS
MIPEIOCTABIICHUS YCITYTH.

59. Pe3ymbraToM BBIOJTHEHUS AIMUHHUCTPATUBHON MPOIEAYPHI SBISETCS
pelieHrue O TPEIOCTaBICHUU YCIAYTH C TMOCIEAYIOIMHUM BKJIIOYCHUEM JTaHHOTO
pEIIeHNS B CBOAHBINA PEECTP UITH pelIeHrne 00 0TKa3e B PEIOCTABICHUH YCIYTH.

60. CmocoboMm (¢ukcarmuu pe3yiabTaTa BBIIOJHECHUS aJIMUHUCTPATUBHOMN
npoueaypsl siBisiercss yctaHoBieHHbIH B AVC B OTHOIIEHMM 3asiBICHUS CTaTyC
«Ycmyra okazaHa» Wi «OTKIOHEHOY.

['maBa 6. Ilopsimok ucHpaBieHUs MOMYIIEHHBIX OMEYaTOK W (MJIKM) OIMIMOOK
B BBIJJAaHHBIX B PE3YJIbTATE MPEJOCTABICHUS YCIYTH JOKYMEHTaX

61. B ciyuyae BbIsIBIICHHS 3asBUTENIEM TEXHUYECKHX OIIMOOK (OIeyaToK
1 OmHUOOK) B PEIICHHH O MPEIOCTABICHUH WM 00 OTKa3e B MPEAOCTABICHUU
yCIIyTH (Janee — TeXHUYECKHUE OIMMOKM) 3asiBUTEIIb BIIpaBe B TEUCHUE MATH pabouux
IHEW Tmocje TOMy4YeHUs YKa3aHHOTO peIIeHUs oOpaTHThCS B OpPTaHHU3AIUIO
C 3asABJCHHEM 00 MCIPABICHWU TEXHUYECKUX OIIMMOOK, COCTABICHHBIM MO (Qopme
corjacHo mnpuioxeHuto Ne 7 k HacrosiuieMy AJIMUHHUCTPATUBHOMY PETJIAMEHTY,
1 JOKYMEHTaMH, MIOJTBEPKIAOIMMHI HATMYNE TEXHUYIECKUX OITHOOK.

62. Opranuzanus Ipu MOJYyYEHUN 3asiBJICHUS 00 UCIPABICHUN TEXHUYECKHUX
OmuOOK B TEYEHUE OJHOrO paboyero MHA paccMaTpUBAeT €ro M MPUHUMAET
pelIeHre 0 He0OXOJUMOCTH BHECEHHsI COOTBETCTBYIOUIMX M3MEHEHHUU B peEIICHHE
O TPENOCTaBICHUU WM OO0 OTKa3e B MPENOCTABICHUU YCIYTd WU pelieHUue
00 0TKa3e B UCIPABJICHUH TEXHUYECKUX OLTHOOK.

63. B ciywae ycranoBinenusi ¢akTa HaJIM4YUg ONEYATOK U (WJIK) OIMIMOOK
B PEIICHUH O MPEAOCTABICHUM WM 00 OTKa3e B MPEJOCTABJICHHUH YCIYTH WU
oOpateHust 3asBUTENS 10 JTaHHOMY TIOBOJY CHEIHAIMCT OpPTaHU3allud B TCUCHUE
TpeX paboYuX JTHEH BBIMOJHSIET CICAYIOIINE ACHCTBUS:

1) popmupyeT HOBBIH JOKYMEHT, B KOTOPOM HCIIPABIICHBI ONEYATKHA U (WJIH)
OMOKM ¥ TpeAaeT ero Ha TMOANKHCh YHNOJHOMOYCHHOMY Ha TMOMANKCAHUE
JIOKYMEHTOB JIMIly, pEUIEHUE O MPEAOCTABIECHUN MM 00 OTKa3e B MPEA0CTaBICHUN
YCIYTH C ONleYaTKaMH | (WJIM) OIIMOKaMHU aHHYJIMPYET B YCTAHOBICHHOM TOPSIKE;

2) uHGOPMUPYET 3asgBUTENS 00 YCTPAHCHHUH JOMYIICHHBIX ONEYaTOK U (MJIH)
omuOoK (1o TenedoHy, MOYTE UITU JICKTPOHHOM MOUTe);

3) BpydaeT 3asgBUTENO (WM HAMpaBiIsIeT MO IOYTE, AJIEKTPOHHOW MOYTE)
HCIPABIIEHHOE pEUICHHE O MPEeAOCTaBICHUM YCIYI'M WIM pelleHne 00 oOTKasze
B MIPEAOCTABIICHUN YCIIYTH.

64. B ciydyae HECOOTBETCTBUSI JOKYMEHTOB, IMOATBEPKAAIOIIUX HAIUYHE
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TEXHUYECKUX OIMUOOK, CBEIEHUSM, YKa3aHHBIM B 3asBJICHUU 00 WCIpaBICHUU
TEXHUYECKUX OIIMOOK, 3asBUTEII0 B TEUEHHWE OJIHOrO pabodero IHA CO JHS
OPUHATHUS pelieHus 00 0TKa3e B UCIPABICHUN TEXHUYECKUX OMIMOOK HApaBIISIeTCS
MOTUBUPOBAHHBINA OTKa3 B UCIIPABICHUH TEXHUYECKUX OIIUOOK.

65. MakcuManbHBIH CPOK HCIIPABJICHHUS JOIMYIIEHHBIX OINEYaToK W (WJIn)
OIIHUOOK B PEUICHUU O MPEIOCTaBICHUU WIM 00 OTKa3e B MPEIOCTABICHUU YCIYTH
COCTaBJISIET TpU paboOyuX NHS C JaThl YCTAHOBJEHHUS (PaKTa HAIMYMs OIEYaATOK
n (unu) omMOOK B TaKOM JOKYMEHTE WM OOpallleHUs] 3asiBUTEISA MO JTaHHOMY
MTOBOJLY.



